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[bookmark: _Toc301529832]HISTORY/OVERVIEW OF THE SCHOOL
The faculty members of the Department of Social Sciences first suggested the addition of a Social Work degree in 1987, planning for the Social Work Program itself was not initiated until the 1990-91 academic year. At that time, the Department of Social Sciences faculty, working with members of the community, determined that a Social Work Program would be a valuable resource for the undergraduates of WNMU. They believed it would serve the people of southwestern New Mexico as well as those throughout the State of New Mexico. The program’s founders envisioned a small program that focused on the unique needs of the rural and ethnically diverse population in the southwest. 
In the Fall semester of 1991, the Department of Social Sciences initiated a Bachelor’s Social Work Program. Three social work courses were initially offered: Introduction to Social Welfare and Social Work, Social Welfare Policy I, and Human Behavior and the Social Environment I. 
Fifteen students expressed interest in majoring in Social Work, and another fifteen requested additional information about the program, including degree requirements. Since that time the School of Social Work has continued to evolve until we have reached the present configuration of three full-time faculty with about 60 admitted students. 
The School of Social Work obtained their Accreditation for the BSW program from the Council of Social Work Education in February 1999. The School of Social Work became a part of the School of Health Sciences and Human Performance during the 2001-2002 school year. The other departments within the school are Nursing, and Allied Health which consists of the Occupational Therapy, Rehabilitation Counseling and Kinesiology programs.
In the Spring Semester of 2009, the School of Social Work began offering the MSW program and began the CSWE accreditation process.

[bookmark: _Toc301529833]SCHOOL OF SOCIAL WORK MISSION STATEMENT 
The social work program is designed to build upon the University’s commitment to provide an education to a population that is diverse in age, culture, language and ethnic background. The diverse multicultural and multilingual populations of this rural area are groups that have been traditionally seen as minorities with concomitant poverty, lack of resources, and exclusion. These factors underscore the importance of understanding, addressing and overcoming the mechanisms of individual and institutional discrimination and the inequalities that result. The Code of Ethics of the National Association of Social Workers (NASW) provides a framework and guide for the obligations and practice for all constituencies. 
Given the program’s context, it is the mission of the School of Social Work is to prepare students for culturally competent generalist practice and to promote social and economic justice on behalf of the peoples of the Southwest region. All faculty and administrative staff associated with the program believe in the promise of every student.   
This statement is derived from Western New Mexico University’s mission, who states the following; Western New Mexico University (WNMU) serves the multi-cultural populations of New Mexico, other states and other nations as a comprehensive university with an additional community college role. While research and public service are important undertakings of the institution, teaching and learning are preeminent at WNMU. We are a University that believes in the promise of every student, and together we work to create an educational community of diverse backgrounds, perspectives, and talents that instills the values and develops the knowledge and skills necessary to prepare students for the challenges of a changing world.
Teacher education continues to provide the basic foundation for most of WNMU’s programs. That focus has broadened to include a range of certificate, associate, baccalaureate, and graduate programs which also meet the needs of students in allied health, arts and sciences, business, and vocational education. All undergraduate degree programs include comprehensive general education requirements. 
Excellence in teaching is a paramount goal at Western New Mexico University. The University encourages the exchange of ideas; fosters the cultural, emotional, intellectual, physical, and social growth of students; nurtures a lasting appreciation of learning; encourages increased relationships with people of diverse backgrounds; and furthers an appreciation for the benefits and opportunities derived from community involvement. WNMU, through advanced technology and telecommunications, creates opportunities for its students, faculty and staff, and the communities it serves to participate more fully in educational efforts which provide access to information and outreach to the global community. 
WNMU recognizes the multilingual, multicultural population of the region and state as an exceptional strength, and accepts the responsibility to be particularly mindful and supportive of the unique opportunities afforded by this diversity. The University aspires to promote increased access to all levels of education and to help people better understand and appreciate diversity, tolerance, and cooperation. The University is committed to help preserve and enhance the rich cultural heritage of the region it serves. 
WNMU values the contribution of its faculty, staff, and students and is committed to their professional growth and personal enrichment. Faculty and staff encourage student success by providing quality educational opportunities that are affordable and accessible. The University supports innovative and scholarly work, promotes integrity and equity in its dealings with people, and seeks continual improvement of institutional management practices and processes. 
WNMU works diligently to maintain fiscal and ethical integrity in its activities, in order to provide for the future educational needs of the people of Southwestern New Mexico, and to build a collaborative relationship with its constituencies. The University addresses the educational, cultural, community, and economic development needs of the region through its library, museum, gallery, and fine arts center and theater, and through supportive partnerships with community and educational organizations, business, industry, and local governments. 

[bookmark: _Toc301529834]SCHOOL OF SOCIAL WORK GOALS 
1.    Prepare students for effective, professional, generalist social work policy and practice in rural settings with individuals, families, groups, organizations, and communities. 
2.    Prepare students for lifelong learning, including graduate education and awareness of their responsibility to continue their professional growth and development. 
3.    Prepare students with a foundation that emphasizes development of critical thinking skills and a liberal arts perspective.
4.    Prepare students to conduct themselves ethically and engage in ethical decision making in order to ensure human rights and social and economic justice. 
5.    Prepare student to engage in research-informed practice and practice-informed research to assess, intervene, and evaluate.
6.    Prepare students to engage diversity and difference in practice with special emphasis on populations of the southwest. 
7.    Prepare students to integrate technological advancement in their practice. 
[bookmark: _Toc301529835]NONDISCRIMINATION 
The School of Social Work encourages equal treatment for all students, faculty, or staff in regard to race, color, gender, age, creed, ethnic or national origin, disability, and political or sexual orientation. Any member of the college community deviating from such equal treatment is violating student, faculty or staff rights or disregarding acceptable standards of conduct. A report of any violation can then be filed with the director of Residence Life (Student Handbook, page 15).
Western New Mexico University encourages cultural diversity and respect for differences as a fundamental role of higher education and therefore, does not tolerate the subordination of a person or group based on race, color, creed, disability, marital status, national origin, HIV status, sex or sexual orientation. 
The University will take strong and effective steps to achieve a diverse learning environment and workplace respectful of differences. Clear, fair, and effective policies will be formulated and communicated to all members of the campus community, and the University will respond promptly and consistently to complaints about any acts that violate these policies. Questions and comments concerning WNMU’s non-discrimination policies may be addressed to the Affirmative Action/EEO Officer, Western New Mexico University, at (575) 538-6513.
[bookmark: _Toc301529836]GENERALIST SOCIAL WORK PRACTICE 
The School of Social Work believes the generalist social work framework provides the most appropriate educational approach for our students because we are located in a sparsely-populated, culturally diverse, rural area in New Mexico. The Department envisions a social work generalist as a person who can look at an entire situation, analyze the interaction of persons in all the systems connected to the focal individual, family, group, network, organization or community, and intervene in those situations as needed. We believe that the generalist is skilled at coordinating and mobilizing the knowledge and skills of the profession for the benefit of the individual client or client system. 
Thus, Departmental program objectives, expected educational outcomes, and curriculum content are structured to produce beginning level professional social workers educated in generalist social work practice. The curriculum is based on a liberal arts foundation built within and, in addition to, the general education requirements. It is designed to enable students to integrate the knowledge, values, and skills of the social work profession so they can provide competent entry-level practice. 
The content of social work courses reflects the belief that clients need to be viewed as individuals in the nexus of a variety of interacting situations. Client needs may require our students to draw on knowledge and perspectives outside their social work courses. Thus, we require our students to take a variety of courses, in addition to social work, to develop their generalist orientation toward social work practice. 
The faculty in the School of Social Work at Western New Mexico University believes that the generalist practitioner can be defined as follows: 
The generalist practitioner operates within the NASW ethical code utilizing a broad spectrum of knowledge and skills based on a problem-solving model that is infinitely flexible. The assessment process of the generalist practitioner is grounded in a systems and person-in-environment framework which suggests multiple points of intervention (individual, families, groups, social networks, organizations, and communities). The primary focus of the generalist social worker is to prevent or solve difficulties as well as to enhance and strengthen the inherent capacities of diverse client systems. This focus is transferable among populations and client systems. This approach encourages advocacy, incorporates an appreciation of human diversity, and strives for the acquisition of social justice. 

[bookmark: _Toc301529837]CSWE EDUCATIONAL POLICY STATEMENT 
The Social Work Program has received accreditation for its BSW program from the Council on Social Work Education, the national organization that accredits social work programs. The following are the minimum standards for social work programs across the nation as adopted by CSWE in 2008. By meeting these standards, we are assuring you of a quality social work education that can be accepted and transferred to any university in any state in the nation. It will also assure employers that you have had an education that encompasses material on generalist social work practice that will prepare you for employment in most social service agencies. It is important that each student read, know, and understand these standards to clarify their own educational experience so they can be knowledgeable consumers. At the same time, they should be assured that if the Program is not meeting these standards, they can bring this to the attention of the faculty for remediation. An additional benefit to the student will be the knowledge that they, along with other members of their educational cohort, will know that their educational experience is of the highest quality. 


Explicit Curriculum
The CSWE educational policy statement that begins the discussion of curriculum is
Educational Policy 2.0—The Social Work Curriculum and Professional Practice
The explicit curriculum constitutes the program’s formal educational structure and includes the courses and the curriculum. Social work education is grounded in the liberal arts, which provide the intellectual basis for the professional curriculum and inform its design. The explicit curriculum achieves the program’s competencies through an intentional design that includes the foundation offered at the baccalaureate and master’s levels and the advanced curriculum offered at the master’s level. The BSW curriculum prepares its graduates for generalist practice through mastery of the core competencies. The MSW curriculum prepares its graduates for advanced practice through mastery of the core competencies augmented by knowledge and practice behaviors specific to a concentration.

Educational Policy 2.1—Core Competencies
Competency-based education is an outcome performance approach to curriculum design. Competencies are measurable practice behaviors that are comprised of knowledge, values, and skills. The goal of the outcome approach is to demonstrate the integration and application of the competencies in practice with individuals, families, groups, organizations, and communities. The ten core competencies are listed below [EP 2.1.1–EP 2.1.10(d)], followed by a description of characteristic knowledge, values, skills, and the resulting practice behaviors that may be used to operationalize the curriculum and assessment methods.
Programs may add competencies consistent with their missions and goals.

Educational Policy 2.1.1—Identify as a professional social worker and conduct oneself accordingly.
Social workers serve as representatives of the profession, its mission, and its core values. They know the profession’s history. Social workers commit themselves to the profession’s enhancement and to their own professional conduct and growth. Social workers
• advocate for client access to the services of social work;
• practice personal reflection and self-correction to assure continual professional development;
• attend to professional roles and boundaries;
• demonstrate professional demeanor in behavior, appearance, and communication;
• engage in career-long learning; and
• use supervision and consultation.

Educational Policy 2.1.2—Apply social work ethical principles to guide professional practice.
Social workers have an obligation to conduct themselves ethically and to engage in ethical decision making. Social workers are knowledgeable about the value base of the profession, its ethical standards, and relevant law. Social workers
• recognize and manage personal values in a way that allows professional values to guide practice;
• make ethical decisions by applying standards of the National Association of Social Workers Code of Ethics2 and, as applicable, of the International Federation of Social Workers/International Association of Schools of Social Work Ethics in Social Work, Statement of Principles;
• tolerate ambiguity in resolving ethical conflicts; and
• apply strategies of ethical reasoning to arrive at principled decisions.

Educational Policy 2.1.3—Apply critical thinking to inform and communicate professional judgments.
Social workers are knowledgeable about the principles of logic, scientific inquiry, and reasoned discernment. They use critical thinking augmented by creativity and curiosity. Critical thinking also requires the synthesis and communication of relevant information. Social workers
• distinguish, appraise, and integrate multiple sources of knowledge, including research-based knowledge, and practice wisdom;
• analyze models of assessment, prevention, intervention, and evaluation; and
• demonstrate effective oral and written communication in working with individuals, families, groups, organizations, communities, and colleagues.

Educational Policy 2.1.4—Engage diversity and difference in practice.
Social workers understand how diversity characterizes and shapes the human experience and is critical to the formation of identity. The dimensions of diversity are understood as the intersectionality of multiple factors including age, class, color, culture, disability, ethnicity, gender, gender identity and expression, immigration status, political ideology, race, religion, sex, and sexual orientation. Social workers appreciate that, as a consequence of difference, a person’s life experiences may include oppression, poverty, marginalization, and alienation as well as privilege, power, and acclaim. Social workers
• recognize the extent to which a culture’s structures and values may oppress, marginalize, alienate, or create or enhance privilege and power;
• gain sufficient self-awareness to eliminate the influence of personal biases and values in working with diverse groups;
• recognize and communicate their understanding of the importance of difference in shaping life experiences; and
• view themselves as learners and engage those with whom they work as informants.

Educational Policy 2.1.5—Advance human rights and social and economic justice.
Each person, regardless of position in society, has basic human rights, such as freedom, safety, privacy, an adequate standard of living, health care, and education. 
Social workers recognize the global interconnections of oppression and are knowledgeable about theories of justice and strategies to promote human and civil rights. Social work incorporates social justice practices in organizations, institutions, and society to ensure that these basic human rights are distributed equitably and without prejudice. Social workers
• understand the forms and mechanisms of oppression and discrimination;
• advocate for human rights and social and economic justice; and
• engage in practices that advance social and economic justice.

Educational Policy 2.1.6—Engage in research-informed practice and practice-informed research.
Social workers use practice experience to inform research, employ evidence-based interventions, evaluate their own practice, and use research findings to improve practice, policy, and social service delivery. Social workers comprehend quantitative and qualitative research and understand scientific and ethical approaches to building knowledge. Social workers
• use practice experience to inform scientific inquiry and
• use research evidence to inform practice.

Educational Policy 2.1.7—Apply knowledge of human behavior and the social environment.
Social workers are knowledgeable about human behavior across the life course; the range of social systems in which people live; and the ways social systems promote or deter people in maintaining or achieving health and well-being. Social workers apply theories and knowledge from the liberal arts to understand biological, social, cultural, psychological, and spiritual development. Social workers
• utilize conceptual frameworks to guide the processes of assessment, intervention, and evaluation; and
• critique and apply knowledge to understand person and environment.

Educational Policy 2.1.8—Engage in policy practice to advance social and economic well-being and
to deliver effective social work services.
Social work practitioners understand that policy affects service delivery, and they actively engage in policy practice. Social workers know the history and current structures of social policies and services; the role of policy in service delivery; and the role of practice in policy development. Social workers
• analyze, formulate, and advocate for policies that advance social well-being; and
• collaborate with colleagues and clients for effective policy action.

Educational Policy 2.1.9—Respond to contexts that shape practice.
Social workers are informed, resourceful, and proactive in responding to evolving organizational, community, and societal contexts at all levels of practice. Social workers recognize that the context of practice is dynamic, and use knowledge and skill to respond proactively. Social workers
• continuously discover, appraise, and attend to changing locales, populations, scientific and technological developments, and emerging societal trends to provide relevant services; and
• provide leadership in promoting sustainable changes in service delivery and practice to improve the quality of social services.

Educational Policy 2.1.10(a)–(d)—Engage, assess, intervene, and evaluate with individuals, families, groups, organizations, and communities.
Professional practice involves the dynamic and interactive processes of engagement, assessment, intervention, and evaluation at multiple levels. Social workers have the knowledge and skills to practice with individuals, families, groups, organizations, and communities. Practice knowledge includes identifying, analyzing, and implementing evidence-based interventions designed to achieve client goals; using research and technological advances; evaluating program outcomes and practice effectiveness; developing, analyzing, advocating, and providing leadership for policies and services; and promoting social and economic justice.

Educational Policy 2.1.10(a)—Engagement
Social workers
• substantively and affectively prepare for action with individuals, families, groups, organizations, and communities;
• use empathy and other interpersonal skills; and
• develop a mutually agreed-on focus of work and desired outcomes.

Educational Policy 2.1.10(b)—Assessment
Social workers
• collect, organize, and interpret client data;
• assess client strengths and limitations;
• develop mutually agreed-on intervention goals and objectives; and
• select appropriate intervention strategies.

Educational Policy 2.1.10(c)—Intervention
Social workers
• initiate actions to achieve organizational goals;
• implement prevention interventions that enhance client capacities;
• help clients resolve problems;
• negotiate, mediate, and advocate for clients; and
• facilitate transitions and endings.

Educational Policy 2.1.10(d)—Evaluation
Social workers critically analyze, monitor, and evaluate interventions.
Educational Policy B2.2—Generalist Practice
Generalist practice is grounded in the liberal arts and the person and environment construct. To promote human and social well-being, generalist practitioners use a range of prevention and intervention methods in their practice with individuals, families, groups, organizations, and communities. The generalist practitioner identifies with the social work profession and applies ethical principles and critical thinking in practice. Generalist practitioners incorporate diversity in their practice and advocate for human rights and social and economic justice. They recognize, support, and build on the strengths and resiliency of all human beings. They engage in research-informed practice and are proactive in responding to the impact of context on professional practice. BSW practice incorporates all of the core competencies.

Educational Policy M2.2—Advanced Practice
Advanced practitioners refine and advance the quality of social work practice and that of the larger social work profession. They synthesize and apply a broad range of interdisciplinary and multidisciplinary knowledge and skills. In areas of specialization, advanced practitioners assess, intervene, and evaluate to promote human and social well-being. To do so they suit each action to the circumstances at hand, using the discrimination learned through experience and self-improvement. Advanced practice incorporates all of the core competencies augmented by knowledge and practice behaviors specific to a concentration.

Educational Policy 2.3—Signature Pedagogy: Field Education
Signature pedagogy represents the central form of instruction and learning in which a profession socializes its students to perform the role of practitioner. Professionals have pedagogical norms with which they connect and integrate theory and practice. In social work, the signature pedagogy is field education. The intent of field education is to connect the theoretical and conceptual contribution of the classroom with the practical world of the practice setting. It is a basic precept of social work education that the two interrelated components of curriculum—classroom and field—are of equal importance within the curriculum, and each contributes to the development of the requisite competencies of professional practice. Field education is systematically designed, supervised, coordinated, and evaluated based on criteria by which students demonstrate the achievement of program competencies.

Implicit Curriculum

Educational Policy 3.0—Implicit Curriculum: The Learning Environment
The implicit curriculum refers to the educational environment in which the explicit curriculum is presented. It is composed of the following elements: the program’s commitment to diversity; admissions policies and procedures; advisement, retention, and termination policies; student participation in governance; faculty; administrative structure; and resources. The implicit curriculum is manifested through policies that are fair and transparent in substance and implementation, the qualifications of the faculty, and the adequacy of resources. The culture of human interchange; the spirit of inquiry; the support for difference and diversity; and the values and priorities in the educational environment, including the field setting, inform the student’s learning and development. The implicit curriculum is as important as the explicit curriculum in shaping the professional character and competence of the program’s graduates. Heightened awareness of the importance of the implicit curriculum promotes an educational culture that is congruent with the values of the profession.5

Educational Policy 3.1—Diversity
The program’s commitment to diversity—including age, class, color, culture, disability, ethnicity, gender, gender identity and expression, immigration status, political ideology, race, religion, sex, and sexual orientation—is reflected in its learning environment (institutional setting; selection of field education settings and their clientele; composition of program advisory or field committees; educational and social resources; resource allocation; program leadership; speaker series, seminars, and special programs; support groups; research and other initiatives; and the demographic make-up of its faculty, staff, and student body).

[bookmark: _Toc301529838]SOCIAL WORK PRACTICUM 
[bookmark: _Toc301529839]Introduction to the Student Field Manual 
1. Acknowledgments 
The School of Social Work at WNMU extends thanks and appreciation to the following universities for sharing their previously published material pertaining to field instruction. Although this manual has been written and adapted by faculty within WNMU’s School of Social Work, the authors borrowed extensively from manuals produced by
a. San Diego State University, School of Social Work. 
b. The University of Texas-Pan American, School of Social Work. 
c. Arizona State University, School of Social Work. 
d. California State University at Fresno, School of Social Work. 
e. The University of Wyoming, Laramie Wyoming. 
f. Western Kentucky University, School of Social Work, Bowling Green Kentucky.

[bookmark: _Toc301529840]The Philosophy and Purpose of the Field Placement as Signature Pedagogy
Professional social work education gives students opportunities to adopt new attitudes, a professional knowledge base, and to demonstrate social work practice skills. 
These opportunities are provided via classroom training, field placement agencies, interactions with clients and agency personnel, other seminar students, Field Instructors, administrators, and others in the community who interact with the student in Field Placement. Students in Field Placement learn that the relationship between theory and social work practice becomes relevant as they apply themselves professionally with agency clients to resolve issues in micro, mezzo, and macro levels of practice. 
Field education, as experienced by placement in an agency setting, is considered a course on its own. The doing and the reflection upon that doing is the learning process. Learning in the Field Placement stems from a close and continuous relationship with the learning that occurs in the classroom. Students use their field placement to evaluate classroom theory with respect to practice and to develop individual practice styles from experiential based learning. 
In preparation for the student’s Field Placement, the Field Director does a preliminary educational assessment of the student. The Agency Field Instructor should also do an assessment of the student’s educational needs, experiences, interests, and degree of motivation to learn. 
Students are expected to acquire a variety of practice skills for assessing people’s needs, linking people to resources or opportunities, intervening on behalf of clients, and evaluating resources. Areas of curriculum content relating to practice skill development include use of the following 
1. A problem-solving model as an intervention framework 
2. A social systems perspective 
3. A strengths perspective 
The overall objective of field placement instruction is to produce a generalist practitioner who is reflective, knowledgeable, and able to: 
1. Identifies as a professional social worker and conduct oneself accordingly.
Social workers serve as representatives of the profession, its mission, and its core values. They know the profession’s history. Social workers commit themselves to the profession’s enhancement and to their own professional conduct and growth. 
2. Applies social work ethical principles to guide professional practice. 
Social workers have an obligation to conduct themselves ethically and to engage in ethical decision-making. Social workers are knowledgeable about the value base of the profession, its ethical standards, and relevant law. 
3. Applies critical thinking to inform and communicate professional judgments.
Social workers are knowledgeable about the principles of logic, scientific inquiry, and reasoned discernment. They use critical thinking augmented by creativity and curiosity. Critical thinking also requires the synthesis and communication of relevant information. 

4. Engages diversity and difference in practice. 
Social workers understand how diversity characterizes and shapes the human experience and is critical to the formation of identity. The dimensions of diversity are understood as the intersectionality of multiple factors including age, class, color, culture, disability, ethnicity, gender, gender identity and expression, immigration status, political ideology, race, religion, sex, and sexual orientation. Social workers appreciate that, as a consequence of difference, a person’s life experiences may include oppression, poverty, marginalization, and alienation as well as privilege, power, and acclaim. 
5. Advances human rights and social and economic justice. Each person, regardless of position in society, has basic human rights, such as freedom, safety, privacy, an adequate standard of living, health care, and education.
 Social workers recognize the global interconnections of oppression and are knowledgeable about theories of justice and strategies to promote human and civil rights. Social work incorporates social justice practices in organizations, institutions, and society to ensure that these basic human rights are distributed equitably and without prejudice. 
6. Engages in research-Informed practice and practice-Informed research. 
Social workers use practice experience to inform research, employ evidence-based interventions, evaluate their own practice, and use research findings to improve practice, policy, and social service delivery. Social workers comprehend quantitative and qualitative research and understand scientific and ethical approaches to building knowledge. 
7. Applies knowledge of human behavior and the social environment
Social workers are knowledgeable about human behavior across the life course; the range of social systems in which people live; and the ways social systems promote or deter people in maintaining or achieving health and well-being. Social workers apply theories and knowledge from the liberal arts to understand biological, social, cultural, psychological, and spiritual development. 
8. Engages in policy practice to advance social and economic well-being and to deliver effective social work services.
Social work practitioners understand that policy affects service delivery, and they actively engage in policy practice. Social workers know the history and current structures of social policies and services; the role of policy in service delivery; and the role of practice in policy development. 
9. Responds to contexts that shape practice.
Social workers are informed, resourceful, and proactive in responding to evolving organizational, community, and societal contexts at all levels of practice. Social workers recognize that the context of practice is dynamic, and use knowledge and skill to respond proactively. 
10. Engages, assesses, intervenes, and evaluates individuals, families, groups, organizations, and communities.
Professional practice involves the dynamic and interactive processes of engagement, assessment, intervention, and evaluation at multiple levels. 
Social workers have the knowledge and skills to practice with individuals, families, groups, organizations, and communities. Practice knowledge includes identifying, analyzing, and implementing evidence-based interventions designed to achieve client goals; using research and technological advances; evaluating program outcomes and practice effectiveness; developing, analyzing, advocating, and providing leadership for policies and services; and promoting social and economic justice.

Objectives for students when they finish the Social Work Field Placement I and II are: 

1. Incorporate and integrate materials from previous social work classes into a functional use of their skills — honing their expertise in successful intervention with individuals, families, groups, social networks, organizations, and communities while understanding and taking into account differences in social, cultural, racial, religious, spiritual, and class backgrounds. 
2. Have the opportunity to try out and develop more fully many of the concepts, attitudes, and skills from the generalist perspective that encourages appropriate interventions on all levels needed for forming and sustaining meaningful interpersonal relationships. This should include: 
a. Developing habits of clearly listening to clients and hearing what they say. 
b. Critically assessing clients (individual, families, groups, networks, organizations or communities) and forging alliances with clients to address critical problems. 
c. Identifying and formulating, with client input intervention plans that will address client needs. 
d. Assisting the client in proceeding with a systematic approach to the resolution of client problems. 
e. Devise appropriate methods of data collection to assess whether this intervention has been successful. 
f. Disengage from client or client system at appropriate place and time and in an appropriate manner. 
3. Gaining a first-hand, realistic knowledge and greater understanding of the operations and services offered by a specific social agency in the community and being able to communicate this to both clients and peers. 
4. Gaining a greater knowledge and understanding of the social services offered within a community by various governmental and private sector agencies and programs as well as an understanding of how the student’s particular agency fits into the service delivery system. 
5. Becoming critically aware of her/his own value orientations and feelings about the inherent worth of the individual, the right to self-determination, individual differences in values, goals and life styles among individuals from different ethnic, racial, religious, denominational, gender, sexual orientation, age and other groupings. Examine the application of values and ethics in practicum settings through group discussion of individual experiences. The student will be able to ethically problem-solve issues that arise in placement settings using Social Work values embodied in the Code of Ethics to address issues around clients, colleagues, employers, the profession and society. 
6. Holding a conviction regarding the value of the individual and their decision-making process. This includes: 
a. Accepting others for what they are. 
b. Treating people as individuals. 
c. Allowing others to maintain their own integrity. 
d. Respecting the right of the individual to decide what they want to do with their lives (self-determination). 
e. Letting individuals move at their own pace. 
f. Keeping appropriate information generated by individuals, families, groups, networks, agencies and communities confidential. 
7. Gaining the ability to utilize research for knowledge acquisition in relation to evaluation of her/his practice in field. Understand how research efforts may have positive benefits in such areas as women and minorities’ issues; and utilize ethical values in research and be receptive to acquiring this knowledge to advance professional development. 
8. Continually utilize self-evaluation of their practice and research with an expressed purpose of using his/her self in a critical way to further client growth. 
9. Gaining an appreciation of the impact of specific social problems on individuals, families, groups, social networks, and communities. These problems may include mental illness, mental retardation, poverty, inadequate housing, minority status, cultural and educational deprivation, delinquency, poor physical health, inadequate health resources, etc. 
[bookmark: _Toc301529841]In summary
[bookmark: _Toc301529842]The Social Work Program at WNMU provides the students with 
1. Structured learning opportunities to enable them to compare their practice experiences, integrate knowledge acquired in the classroom, and expand knowledge beyond the scope of the practicum setting. 
2. Opportunities to develop an awareness of self through journaling and supervision infield practicum in the process of providing intervention. 
3. Supervised practice experience in the application of knowledge, values and ethics, and practice skills to enhance the well-being of people and work toward the amelioration of environmental conditions that affect people adversely. 
4. Use of oral and written professional communications consistent with the language of the practicum setting and of the profession. 
5. Use of professional supervision to enhance learning. 
6. Critical assessment, implementation, and evaluation of agency policy within ethical guidelines. 
[bookmark: _Toc301529843]Purpose of the Student Field Manual 
The purpose of this manual is to delineate the roles, expectations, processes, and guidelines of all that participate in this experiential learning activity. The manual is specifically designed as a reference for students, faculty, and Field Instructors. 
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Field Placement is an integral part of the academic preparation of the generalist baccalaureate level social worker at WNMU. The goals of field instruction are to begin the process of integrating theoretical learning, with practice oriented learning and to become socialized into the profession of social work. Western New Mexico University has two levels of field experience. 
Field Placement I is designed to give a basic and introductory exposure to social work practice in the first semester of the students’ senior year through 270 hours at a selected practicum sites. This experience consists of orientation to and supervised participation in the activities of an agency or service setting. Students practice entry-level generalist social work skills such as casework services and crisis management. 
Field Placement II follows during the second semester of the senior year with an additional 270 hours in the same site and is designed to build upon the experiences of Field Placement I. Students develop greater expertise through supervised practice opportunities within the same practicum site. This experience relates more closely to actual employment, with students given more autonomy and responsibility. 
The School of Social Work approves various agencies as field placement sites. The agency has the right to interview prospective student interns. If the agency does not believe the student is prepared for the field experience, an alternative agency will be selected where the student will conduct another interview. Whenever possible, field instruction at the agency level will be performed by an MSW level social or BSW worker with two years experience. When the Field Instructor does not have an MSW or BSW with two years experience, the Field Director/Designee will then assume a more active role, if necessary, by providing additional supervision. 
The agency is strongly encouraged to retain a student for the required two semesters of field practicum both to ensure continuity and to enhance the student’s learning experience within a given field or with a specific target population. When circumstances preclude a two-semester placement, a student will be permitted to change his/her field placement site with advance notice to the original agency and with the permission of the Field Director. 
Due to the fact that some practicum sites require direct contact with children or other vulnerable populations, a student with a prior felony conviction is required to notify the Field Director of all convictions prior to an interview with an agency practicum site. Although a student with a felony conviction will not necessarily be prohibited from participating in Field Placement, issues of potential liability must be addressed. If a student with a prior felony conviction fails to notify the Field Director as required, the student will be dismissed from the Social Work Program. (See Appendix D). 
At all times, a student’s conduct while in the Field Placement will be governed by the NASW’s Code of Ethics. A student is expected to behave professionally and courteously in all his/her interactions with agency personnel or clients. It is essential, particularly in a small, rural settings that the student recognizes and respects the laws and policies pertaining to client confidentiality. Additionally, the student is accountable for maintaining professional boundaries between him/herself and assigned clients. A student should not request, solicit, or accept gifts, favors, or gratuities from clients, even if those gifts are freely given with no thought or expectation of favoritism or personal gain, explaining that it is a matter of professional ethics. 

[bookmark: _Toc301529845]Prerequisites to Field Placement 
The student must complete the following courses before enrolling in Field Placement I: 
SWK 101 Introduction to Social Welfare and Social Work 
SWK 300 Human Behavior and the Social Environment I 
SWK 301 Human Behavior and the Social Environment II 
SWK 331 Social Welfare Policy I 
SWK 386 Social Work Practice I 
SWK 370 Child Welfare* 
* Students who receive the Title IV-E Child Welfare Training Grant are required to take SWK 370 prior to enrollment in Field Placement I. Other students may take SWK 370 as an elective, at any time, including concurrently with Field Placement. 
Usually the classes to be completed before enrolling in Field Placement II are 
SWK 460 Social Work Research 
SWK 487 Social Work Practice II (taken concurrently with Field Seminar I/Placement I) 
SWK 491 Field Seminar I 
SWK 492 Field Placement I 
* SWK 422 Social Welfare Policy II is taken concurrently with Field Placement and Seminar II, SWK 461 Social Work Research Project, where applicable. 
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Field Placement includes both a field activity and a classroom learning experience. The student must concurrently enroll in SWK 491 (Field Placement Seminar I) and SWK 492 (Field Placement I) and in SWK 498 (Field Placement Seminar II) and SWK 499 (Field Placement II). The Field Placement Seminar and the Field Placement are only open to students who have been admitted to the Social Work Program and who have taken the necessary prerequisites. 
Field Placement Seminar is a cooperative and interactive endeavor between the assigned instructor and the students currently participating in their field experience. It is important to emphasize that a student should not breach confidentiality discussing any client by name during seminar discussions. All information discussed within the context of the class will be held in the strictest confidence by all participants. 
Students who are on probation within the Social Work Program will need to discuss their enrollment with their advisor before Field Placement I or II. 
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A student may be dismissed from Field Placement for any one of the following actions: 
1. Failure to report and maintain regular field 20 hours per week. 
2. Unethical and unprofessional conduct as outlined by the New Mexico Board of Social Work Examiners or in the NASW Code of Ethics. Each student enrolled in the School of Social Work shall be provided a copy of these ethical standards upon enrollment. * 
3. Request by a student to withdraw. * 
4. Conviction of a felony relevant to the practicum site. * 
5. Conviction of child abuse or neglect. * 
6. Conviction of assault. * 
7. Sexual harassment, as outlined by WNMU’s sexual harassment policy, stalking, or inappropriate and unwanted physical contact with a fellow student, faculty, staff, or client. * 
8. Placement on academic probation for two consecutive semesters. 
*A student who has been asked to leave a practicum site by an agency may seek another practicum site with the assistance of the Field Director. After two such placements, the student will be dropped from the practicum. 
Dismissal from Field Placement is made on the basis of the WNMU School of Social Work dismissal criteria and in no way will be made contingent upon race, creed, sexual orientation, or religious affiliation. 
These reasons enumerated above are also reasons for dismissal from the School of Social Work Program as outlined in, “Dismissal From the Social Work Program” which is part of the School of Social Work Admission Packet. 

[bookmark: _Toc301529848]Assurance of Confidentiality 
The academic files of students who have been admitted to the School of Social Work are confidential. This confidentiality includes circumstances of dismissal. All information shall be protected against unauthorized release with the exceptions as noted in (34 CFR § 99.31) of FERPA. 
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Before any student is assigned to a practicum placement, the School of Social Work must approve both the agency and the Field Instructor. In approving both agency sites and agency staff as Field Instructors, the department adheres to the guidelines offered by the Council on Social Work Education. In general, those criteria may be summarized as follows: 
1. The overall learning experiences for the student should entail a programmatic commitment to service compatible with the values and ethics of the social work profession. 
2. There should be clarity and specificity about the educational objectives to be achieved through the practicum, the program or the setting in which it occurs, and the methods to be pursued in implementing the objectives. The educational setting should allow the student to experience working with individuals, families, groups, social networks, and organizations within the community. This will be accomplished, in large measure, by careful use of the practicum learning contract. 
3. The University will take the initiative to develop a wide range of potential practicum placements to provide students with a variety of choices of learning opportunities. 
4. Field Instructors may be chosen from agency staff or may be assigned from the University. Field Instructors will be social workers (either MSW or a BSW with two years of experience). Persons in closely related professions may also qualify as social work practicum Field Instructors with more intense involvement by the Director of Field. Assessment of one’s qualifications to be a Field Instructor takes into account one’s professional education, commitment to the values of the social work profession, competence in practice, and interest and competence in teaching. When the Field Instructor is not a social worker, the University will assume a greater share of the responsibility for the basic planning, supervision and evaluation of the practicum experience.    
5. To be approved as a practicum site, an agency should qualify for membership in its professional standard-setting organization. Where such standards and/or membership do not exist, sufficient structure must be demonstrated to provide for the necessary learning experiences. 
6. The policy-setting body, administrators, and staff of an applicant agency should be willing to undertake and support the responsibilities and educational focus of a field practicum placement. Field Instructors must have the assurance of their agencies that their professional obligations will be adjusted to permit adequate time for curriculum development and implementation of the practicum experiences. 
7. The organization and activities of the applicant agency must be such that its basic program can be maintained and developed without reliance on students. 
8. CSWE suggests that the placement of not less than two social work students during a single placement is highly desirable from an educational point of view. However, given the small size of many agencies in Western New Mexico and our generally sparse population base, the department realizes that this will not generally be possible. 
9. The applicant agency should agree to make available to the practicum student suitable support arrangements (such as desk space, supplies, phone, clerical services, etc.). 
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Specific agencies will be selected considering the following: 
1. The presence of a qualified on-site social work professional, preferably with an MSW or BSW (with two years of experience), to provide field instruction. 
2. The expressed interest of the student. 
3. The ability of the Field Director to provide adequate oversight. 
4. The level of commitment by the practicum agency to the educational process and to established standards of practice. 
5. The ability of the practicum agency to provide diversity of educational opportunities in micro, mezzo, and macro practice. 
6. Students already employed by a social service organization who wish to fulfill their Field Placement requirements in the same setting may be allowed to do so if: 
a. Internship is done within a different organizational unit than the one in which the student is currently employed. 
b. The Field Instructor is someone other than the student’s direct line supervisor and the focus of the placement will be educational in nature. 
Exceptions to number six above may be made by the Field Director and the Chair of the School of Social Work only under special circumstances. The student requesting an exception must submit written documentation of the feasibility of the exception. 
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[bookmark: _Toc301529853]Responsibilities
The practicum experience is a partnership forged between the student, the Field Instructor, and the university representatives. In order for this partnership to work well, it is necessary that all parties understand and agree to fulfill their individual and collective responsibilities. A summary of those responsibilities follows. 
The following key role, duties, rights, and expectations will be addressed in the following sections: Student, Field Director, Field Instructor, Agency, and WNMU. 
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The student is actively involved in all the integrated phases of the practicum experience, including planning, learning, and evaluation. 
a. Expectations: 
1) The student will develop a learning contract in concert with the Field Instructor according to guidelines in this Student Field Manual. A learning contract must be completed within three weeks of the beginning of the semester. (See Appendix F). 
2) The student will adhere to all policies and procedures or stipulations that the practicum agency or WNMU may require. 
3) The student acknowledges and respects client rights, including self-determination and the right to confidentiality. 
4) The student will provide a total of 270 hours of internship at the practicum agency for each semester enrolled. The student will provide documentation of hours worked. (See Appendix H). 
5) The student will handle conflict in a professional manner and will discuss potential conflicts that may arise with the Field Instructor, the Field Director, or preferably both. 
6) The student will notify the Field Instructor and the Field Director of any planned or unanticipated absences. 
7) The student will complete the Field Instructor Evaluation Form for both the Fall and Spring semesters. (See Appendix J-2). 
b. Student’s Rights: 
The student has the right to the following: 
1) Have performance expectations made clear. 
2) Be treated with dignity and respect. 
3) Expect that the tasks assigned by the practicum agency, following initial orientation and observation periods, will be congruent with those he/she could anticipate as an entry level BSW social worker. 
4) Receive at least one supervisory session per week with the Field Instructor. 
5) Expect assignments to be balanced in such a way as to give a general exposure to agency functions and clientele served. 
c. Responsibilities of Student 
1) Hours. A student is expected to complete a minimum of 540 clock hours in fulfillment of the 12-credit hour practicum. This is normally accomplished by spending 20 hours per week for 15 weeks, during the fall and spring semesters. Students are typically expected to spend a full year in their placements. The specific hours spent in agency activity are to be arranged with the Field Instructor. Any deviation from the agreed-upon hours must be cleared with all appropriate parties. Students will observe regular agency holidays, but are still responsible for the minimum of 540 clock hours. Some placements may require more than 540 clock hours for satisfactory completion of a placement. 
2) Time Management Issues. The student will be expected to notify the Field Instructor promptly of any illness-related absences or similar unforeseen emergencies. Punctuality in meeting agency responsibilities is expected. Students shall dress in a manner appropriate to the functions and expectation of the agency and Field Instructor. If an absence extends beyond two (2) days without notification to either the Field Instructor or the Field Director, it may be necessary to terminate the practicum unless satisfactory alternative arrangements are made jointly by the three parties involved. 
3) Students are expected to participate in a weekly supervision conference with the Field Instructor. These are to be arranged jointly between the two parties and are generally an hour in length. Students shall take the initiative in preparing for supervision conferences and will help prepare the agenda by developing agenda suggestions perhaps using their journal entries (See Appendix G) as a foundation for the discussion. 
4) Conferences with Social Work Field Director/Designee. Each student will be required to meet jointly with the Field Director/Designee and agency Field Instructor at least two (2) times during the practicum. The agendas for these meetings are to be jointly arranged but may include discussion of any difficulties in the practicum, additional field instruction where needed and appropriate, etc. 
5) Communication Channels. If problems arise between the student and his/her Field Instructor, the student is expected first to communicate that concern directly to the Field Instructor for their mutual efforts toward a successful resolution to the problem. Where such an attempt is unsuccessful or the situation is so intense as to preclude this normal conflict resolution attempt, the student is expected to communicate with the Field Director. 

Professional Standards and Conduct. The student is expected to maintain professional standards throughout the practicum. These standards are set forth in Appendix J. 

6) Evaluation Procedures. After the initial draft of the learning contract has been agreed upon, there should be two scheduled review and evaluation sessions between the student and the Field Instructor. The first of these will be a “Mid-Practicum Review of the Contract” in which conditions of the contract are reviewed by the student, Field Director/Designee and Field Instructor to be sure the student is meeting those contractual conditions and to be sure that the agency is providing sufficient opportunity for the student to meet those conditions. Both the student and the Field Instructor are responsible for noting whether and where there is a need for further growth and development along any particular behavioral objective. 
Adjustments in the contracted objectives according to need or adjustments in the depth or breadth of activities may be made at this time. The specific purpose of the mid-practicum review is to provide an opportunity at midstream for any concerns to be noted and corrections made in time for their implementation and resolution. The “Mid-Term and Final Written Evaluations” are completed by the Field Instructor and reviewed with the student prior to the contacts with the Field Director. Students are urged to become familiar with the instrument to be used so they know the dimensions upon which they will be rated. The completed evaluations become part of the student’s practicum file, and heavily influences the final grade for the practicum. 
7) Student Addendum and Due Process. In any instance in which the student wishes to differ with the evaluation of the Field Instructor or with the final grade in the practicum, a written addendum articulating those differences is entirely appropriate and should be encouraged within ten days of receiving the grade. Where the difference is considered serious enough, the student has the standard university grievance procedures available to him/her. 
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The Field Director or Designee is the faculty person who coordinates and oversees activities related to field placement. 
a. Roles and Duties: 
1) Consults with the Chair of the School of Social Work and agencies in order to select appropriate agencies for practicum affiliation. 
2) Advises students of agencies that have been selected as practicum sites.  May assist students in making appointments for interviews at agencies. 
3) Instructs practicum agencies to interview all prospective interns before making a training commitment to any individual student. 
4) Provides a training seminar for all Field Instructors designed to acquaint, instruct, and provide learning opportunities. 
5) Provides practicum agencies with the educational resources necessary to conduct field supervision, including CSWE and WNMU requirements related to field and consultation as needed. 
6) Provides the student with the information and materials needed to carry out his/her field placement requirements. 
7) Determines a final grade for the student, after consultation with the Field Instructor, based upon objective criteria outlined by the individualized learning plan and the assessment instruments.
8) Reviews transcripts to ensure that each student is eligible for Field Placement I or II by virtue of an overall 2.5 grade point average and has earned a grade of “C” or above in all professional foundation courses. The review of transcripts will occur at the time of application to Field Placement, immediately prior to the beginning of the fall, spring and summer semesters. The Field Director provides a list of students eligible for Field Placement I or II to the director of the Social Work Program prior to the beginning of each semester. 
9) Provides instruction to field placement students in a weekly online seminar. 
10) Assists with the development of the student’s learning plan. 
11) Meets and or speaks with the student in placement at least two times per semester and maintains regular and ongoing contact with all Field Instructors. 
12) Assists in the development of Agreements of Affiliation with field practicum agencies. 
b. Responsibilities 
1) Student Selection and Placement. The matching process to place a student in an agency is the final responsibility of the university faculty. To the degree possible, students are selected to be placed in agencies where they can have the best educational experience while also contributing to the agencies’ functions as a secondary consideration. Both the agency and the student have the right to reject one another after an initial exploratory conference. Such an exploratory conference prior to placement is always recommended and the University is responsible for supplying initial information to the agency about the student and to the student about the agency. 
2) Pre-placement Planning. For each student placement the Field Director is responsible for training the agency Field Instructor enabling them to review the educational objectives and contract for the practicum experience. The Field Director is responsible for providing assistance to the Field Instructor regarding a practicum plan with time periods and activities related to the practicum objectives and experiences for which the Field Instructor has accepted responsibility. 
3) The Field Director/Designee is the contact person responsible for the supervision in the field agency where there is no qualified MSW or BSW to supervise the student. 

a. Roles and duties 
1) Provides the student with the information and materials needed to carry out his/her field placement requirements. 
2) Assists with the development of the student’s learning contract. 
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a. Four special roles are detailed below: 
1) Teacher 
The Field Instructor teaches the student how to practice generalist social work effectively with the provision of services to individuals, groups, families, social networks, organizations, or communities. Instruction includes: 
a) Basic Social Work Roles: Broker, enabler, mediator, educator, evaluator, case manager/coordinator, and advocate. 
b) Generalist Social Work Practice: Assessment, identification of strengths, planning, prioritizing, establishing goals and objectives cooperatively with client, intervention (including crisis intervention), evaluation, termination, and follow up. Services shall be guided by the NASW Code of Ethics and shall be sensitive to diversity and multicultural issues. 
2) Mentor 
The Field Instructor is someone to whom the student can come for advice on how to behave ethically and professionally; can discuss both personal and professional concerns; and can be used as a role model. 
3) Supervisor 
The Field Instructor supervises the student in the implementation of his/her duties for the purpose of determining whether or not the student is able to understand the agency’s mandate and constraints, the agency’s view of clients, the clients themselves, and the professional social work relationship. Students often need help in discerning their place in the organization and in discussing and understanding their perceptions of their work with clients. As a supervisor, the Field Instructor also helps the student understand the interface between the personal and professional self in practice, with the goal of fostering growth and self-understanding. 
4) Professional Coach 
The Field Instructor acts as a motivator to help the student intern take risks; to encourage the student to reach out and be creative; to correct the student’s nonprofessional behavior; to convey a sense that the Field Instructor is there to lead the student intern in a direction that is professionally reflective, self-evaluating and accountable. 
In this role, the Field Instructor is focused on helping the student develop a mastery of competencies. 
Responsibilities of the Field Instructor 
1) Pre-Placement Planning. The Field Instructor and the student will jointly plan an individualized program. This is formalized when the Field Instructor and the student complete the learning contract. 
2) Student Pre-Placement Conference. Each student will visit with the Field Instructor prior to confirmation of a practicum placement to determine the suitability of the student to the agency. If acceptable to both parties, the student’s orientation may begin during this visit. 
3) Weekly Tutorial Conferences with Student. The teaching role of the Field Instructor is directly related to the practicum objectives set forth in the learning contract. Concepts and issues which are broader than the immediate procedures and behaviors required to complete the conditions of the contract should be stressed during these tutorial conferences. The Field Instructor’s observations and constructive criticism, with open discussion and continuous informal evaluation, provide the student with an invaluable learning experience. If additional instructional material is needed or wanted, the university faculty liaison should be called upon to supply that information or instruction. 
One (1) hour per week should be planned for such tutorial field instruction session and should be scheduled well enough in advance that both the student and the Field Instructor may have adequate preparation time. 
4) Field Instructor Absences from Agency. If a Field Instructor is to be away from the agency for any significant period of time, specific arrangements should be made with another agency staff member to assume the Field Instructor’s responsibilities to the student. If the instructor is to be away for an extended period of time (more than a week, for example), he/she should notify the Field Director. 
5) Evaluation Procedures. More explicit guidance for evaluating the student’s progress during the practicum is given below, but in general terms, the Field Instructor will be asked to review the conditions of the contract and provide an interim evaluation of the student’s progress in meeting those objectives during a week close to mid-practicum. A written mid-term evaluation (See Appendix J) will be completed with input from the student. Prior to the final contact of the Field Director/Designee with the Field Instructor at the end of the practicum, the Field Instructor will have completed a Final Review and evaluation of the learning contract and will have completed a written evaluation of the student. (See Appendix J). 
6) Final Grade. Although heavily influenced by the Field Instructor’s evaluation of the student, the University has the sole and final responsibility for assigning a practicum grade, which must be at least “C” to be acceptable in the BSW program. 
Expectations: 
1) Participate in Field Instructor Training at WNMU once per academic year. 
2) Provide the student with an orientation to the practicum agency. 
3) Meet with the student at least one hour per week for supervisory meetings. 
4) Assist the student in developing a Learning Contract and review and revise the contract, if necessary. 
5) Develop learning assignments, which give the student an overall view of the agency’s function and that include generalist social work activities. (See Appendix F). 
6) Collaborate with the Field Director on a regular basis and provide input regarding the student’s progress and final grade. 
7) Inform the Field Director of any problems that arise in the agency setting with respect to the student’s conduct. 
8) Complete the Field Director’s Evaluation Form at the end of each semester. (See Appendix I-3) 
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Expectations: 
1) Provide the student with workspace and other resources, such as computer and copy machine access. 
2) Allow the Field Instructor the time necessary to provide the student with adequate supervision. 
3) Appreciate the fact that Field Placement is a learning process and not a volunteer activity. 
Rights: 
1) Expect that the student will have adequate professional liability insurance. 
2) Ask for and expect a written contractual agreement from the school upon request. 
3) Expect that interactions with the Field Director will be professional, ethical, and courteous. 
4) Determine, based on an interview, whether an individual student meets agency criteria with respect to an internship. 
5) Expect to interview all perspective interns before making a commitment to an individual intern(s). 
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Specific Expectations: 
1) Provide the practicum agency and the community with motivated, ethical, and knowledgeable students who have completed all prerequisite professional foundation courses in social work theory. 
2) Provide clear expectations, procedures, and guidelines for agencies to follow in placement-related activities. 
3) Provide, via the Field Director, a linkage with WNMU and a means for giving and/or obtaining input to educational resources or consultation. 
FIELD INCIDENTS
Any incident that occurs during field practicum involving a student that could have ongoing repercussions for the Student, the School of Social Work, the Field Instructor or the Agency must be reported on form Appendix O - FIELD INCIDENT REPORT and a copy forwarded to the Director of Field and the Field Liaison within two working days of the incident by either the student and/or the Field Instructor.  In situations that are particularly time sensitive this procedure should be preceded by a telephone call to the Director and Field Liaison with the written form following according to the timeline discussed above.  Examples (by no means exhaustive) of incidents that would require an incident report are any inappropriate verbal or behavioral conduct involving a student by the student, a client towards the student, the Field Instructor towards the student or a client.  The inappropriate conduct could include threats of violence, comments of a sexual nature, or conduct that may be in violation of the Social Work Code of Ethics.
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One semester prior to anticipated enrollment in Field Placement I, the student’s academic advisor shall request that the student submit an “Application for Field Placement” (See Appendix C) to the Field Director/Designee. 
Field Instructor Training 
All new and continuing Field Instructors will be required to participate in a Training and Orientation session at WNMU to be held once per academic year. At this session, Student Field Manuals and Field Instructor Manuals will be distributed. Issues pertaining to curriculum, evaluation, and communication will be discussed. 
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Field Instructors who have an MSW or a BSW and two years experience will have two meetings per semester with the Field Director/Designee and the student. 
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In those cases in which approved practicum agencies have no MSW or BSW with two years of experience on-site, a designated staff member may be approved by the Field Director to serve as the Field Supervisor of record. When the Field Instructor does not have an MSW degree, the following are guidelines to determine how much additional supervision will be provided: 
1. Bachelor’s Degree in Social Work with two years experience: 
a. More than two meetings per semester with the student, Field Instructor, and the Field Director/Designee. 
2. Master’s or Bachelor’s Degree in field other than social work: 
3. An agency employee without a Bachelor’s Degree will not be utilized as a Field Supervisor. 
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WNMU agrees to enter into agency-specific field practicum Agreements of Affiliation. Proposed agreements will be reviewed by the Field Director and the Director of the School of Social Work before being sent to WNMU’s administration for approval. Any written stipulations pertaining to the affiliation of WNMU and the agency signed by anyone other than WNMU’s administration is non-binding. (See Appendix J). 
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1. Initial Contract Review 
Agenda: Review and agree upon the contract conditions developed by the Student and Field Instructor. 
2. Mid-Practicum Evaluation 
Agenda: 
1. Review Field Instructor’s written evaluation of student progress to date. 
2. Agree upon needed adjustments for second half of practicum. 
3. Complete the written mid-term evaluation form (See Appendix I-1). 
4. Final Evaluation 
Agenda: 
1. Review student success in meeting contract goals. 
2. Review Field Instructor’s final, written evaluation of student (Appendix I-1). 
[bookmark: _Toc301529865]Development of the Practicum Contract 
A draft of the learning contract will be drawn up and agreed upon by the student and Field Instructor (with consultation from the Field Director as needed) beginning the first week of the practicum. The final version of the contract should be completed within the first three weeks of the practicum. 
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The goal of Western New Mexico University’s School of Social Work is to prepare Generalist practitioners. Therefore, a generalist focus should be the standard against which the experiences in the practicum are measured and developed. As the Field Instructor and student flesh out the contract by adding the action steps, this generalist focus should help guide them. 
Also, in general a student should be involved in the professional work of the agency when deemed ready by the Field Instructor, after discussion with the Field Director. 
Therefore, the total practicum experience should as a minimum include the following elements: 
1. Use of Resources 
Students must have an opportunity to learn about resources (formal and informal) and how to use them for the benefit of clients. Students are encouraged to visit or otherwise learn about a minimum of eight agencies and their programs. 
2. Work with Individuals and Families 
3. Increasing Responsibility 
While the role of the student may at first be primarily that of observer, it is expected that the Field Instructor will give increasing responsibility to the student until he/she is able to manage a case under supervision, by no later than midterm of the first semester of Field. 
4. Group Development and Leadership 
Discussion regarding the opportunity for the student to participate in at least one group. This may be as a co-leader or as a leader when the Field Instructor is satisfied with the skill of the student to lead.  This may be a therapeutic group or a work group comprised of agency professionals.
5. Inter-agency Networking Experience 
An opportunity for the student to gain experience in inter-agency functions, such as participation on a child protection team or in a local human resources confederation. 
6. Development of Macro Practice Skills 
Each student should be able to participate in some effort to develop a new service in a community or bring about a needed change. This might involve organizing a committee or task force, conducting a media campaign, participating in the development of legislation, or supporting some advocacy effort in the community, or even running for office. 
7. Written and Oral Recording Reports 
Each student should have experience in case recording, social summaries, letter writing, and oral reports to the maximum extent possible within the agency context and the time constraints of the practicum. 
8. Study and Reflection 
Time should be allowed within the time frame of the practicum for the student to read, do research and to think about experiences provided (Journaling see appendix G ). 
9. Self-Evaluation 
Through regular weekly conferences with the Field Instructor, the student should be constantly involved in a self-evaluation process in terms of growth in professional identification and ability to function in the agency setting. 
10. Additional Agency Specific Learning Tasks 
The student should also acquire the knowledge and skills necessary to provide services within the particular agency to which she/he is assigned. Included in this is exposure to the policies, procedures and structure of the agency. It is recognized that not every agency can provide each of the experiences expected for the student. When this is so, then it is the responsibility of the Field Instructor to consult with the Field Director, to try to arrange for some supplementary experiences outside of the agency. When this occurs, it should be so indicated on the learning contract form. (See Appendix I-1) 
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Student: 
The student’s performance in the field setting will be evaluated twice per semester by the Field Instructor using objective criteria outlined by the Learning Contract and the Midterm and Final Evaluations. (See Appendices F3, I-1). Midterm Evaluations are due by approximately October 15th and March 15th, Final evaluations are due by approximately December and May 1st. The Field Director will determine the final grade of A to  F. The Field Director will review the relevant evaluations made by the Field Instructor and conduct, with the Field Instructor, a subjective analysis of the student’s overall practice abilities, skills, and attitudes. The review of evaluations and the subjective analysis will be the basis by which the Field Director determines the student’s final grade. 
Field Instructor/Agency: 
The student will informally evaluate his/her placement agency within the context of the online Field Placement Seminars. A more formal evaluation by the student will be completed once per semester during the course of his/her practicum, during the last week of Field Placement I, and again during the last week of Field Placement II. (See Appendix I-2) 
Field Director WNMU: 
The Field Instructor will evaluate the Field Director based upon the following: 
1) Availability 
2) Assistance and consultation 
An evaluation will be completed by the Field Instructor to determine the Field Director’s performance on a per semester basis. The evaluation will be mailed to the Field Director, School of Social Work, as shown on the bottom of the evaluation form. (See Appendix I-3) 
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A minimum of 540 clock hours is required to earn 12 credit hours for the practicum. Students typically spend 20 hours per week for fifteen (15) weeks in the placement, during the Fall and Spring semesters. The specific arrangements for any given agency placement will be determined with reference to the student’s needs and the agency’s needs, however. Official time sheets must be maintained by the student, which records the student’s attendance at the practicum site. An agency official needs to certify the student has completed the required number of clock hours. (See Appendix H) 
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The kinds of functions and activities performed by the student vary greatly from agency to agency and depend in no small part on agency purpose, community setting, and the aptitude, skills and motivation of the student. Generally, we encourage student participation in as much person-to-person contact (with individuals, families, groups, social networks, and other organizations in the community) as the Field Instructor finds feasible. This sort of contact constitutes a large part of the unique learning experience of the practicum and allows students the best opportunity to apply concepts, skills, and knowledge learned in the academic setting to their particular field site. 
The following list suggests some activities in which students might profitably participate. Field Instructors may initiate many more which are appropriate within their particular agency or community. This list is meant to be suggestive only and is not exhaustive or restrictive. 
1. Visiting various community agencies and talking with staff members to learn more about their programs. 
2. Sometimes it may be beneficial for a student to spend time orientating at other agencies. 
3. Discussing with the Field Instructor (and possibly other agency staff members) various community and agency resources, inter-agency cooperation on common problems and unmet needs within the community. 
4. Reading case records illustrating the variety of services offered by the agency, community resources available and inter-agency relationships. 
5. Observing the Field Instructor or other agency staff with individuals and groups both inside and out of the office involving individuals, families, groups and couples as appropriate. 
6. Observing the child of a client or patient while the parents are in an interview with an agency staff member. 
7. Studying school records of children under agency care and reporting findings to the agency. 
8. Helping clients with practical problems of everyday living such as transportation, shopping, cooking, and homemaking, as well as acquainting them with available, relevant community resources. This would include not only telling clients about these services, but frequently accompanying them on exploratory and initial visits. 
9. Conducting “periodic reviews” in public assistance caseloads to ascertain the current social situation and financial eligibility of the client. 
10. Interviewing adoptive and foster home references. 
11. Assisting with foster home studies. 
12. Taking social histories on clients needed for eligibility determination, admissions, or pre-sentence investigation in social service, correctional, educational and mental health agencies or institutions. 
13. Serving as a participant-observer or co-leader in a discussion group or group with limited therapeutic or educational objectives. 
14. Serving as an assistant group leader or group leader within a recreational or work related setting. 
15. Carrying a limited caseload (under intensive supervision) of individuals with minor or moderate problems in functioning whom the student will see on a regular basis. Cases that seem particularly appropriate would include children (the student may often function in “big brother” or “big sister” relationship here), certain adolescent problems (e.g. socialization) and adult problems requiring interest and companionship more than intensive work. 
16. Attending agency staff meetings and case consultations. 
17. Attending agency board meetings (as appropriate for staff). 
18. Help staff members in preparation of materials to be used for presentation to community groups, agency boards, or to the legislature. 
19. Carrying out research functions for the agency that it might find to be of value (e.g., determining nature and location of client population, assessing types of services available to meet particular needs within the community or state, doing a demographic study of a community, preparation of a reading list on specific issues, studying a specific aspect of the agency program, compilation of a social service directory assisting the preparation of position papers, assisting in NASW lobbying, assisting social worker legislators in effecting desirable social service legislation etc.). 
20. Attending inter-agency or community meetings concerned with specific social problems or social planning. 
21. Keeping case records on her/his caseload, which are reviewed regularly and discussed with student by his/her Field Instructor. 
22. Answering out-of-town inquiries to the agency or conducting other appropriate correspondence. 
23. Assisting other staff members with aspects of their workload, which could appropriately be assigned to a beginning professional undergraduate student. 
NOTE: These activities are only suggestive and in many instances will be expected or applicable in a particular setting. Further, these activities are provided only to stimulate creativity by the Field Instructor and should not be limiting in any respect. Finally, during a pre-placement conference or at the beginning of the practicum, the student and Field Instructor will be completing a contract, which further relates to the practicum objectives for the student. This will be reviewed with the Field Director/Designee in the first conference, and where necessary, the Field Director/Designee will suggest supplementary activities to meet the objectives of the practicum. 
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1. Students are required to maintain a reflective journal, written on each day a student is in placement, which may be used by the student to help process her/his experiences and under certain circumstances by the student and Field Instructor as a learning-teaching device. The journal entries are an opportunity to express one’s critical thinking, feelings, and reactions to daily experiences in order to more effectively integrate the earlier academic learning with the experiential content of the practicum. Personal insights, feelings, and evaluations are important and should be recorded. Any material or topics of interest (e.g., interactions with clients, topics to be explored with the Field Instructor or the Field Director/Designee, etc.) are appropriate for inclusion in the journal entries. CAUTION: Students are to maintain appropriate standards of confidentially in writing these journals. 
2. Journals are to be turned in to the Field Director/Designee electronically every two weeks. Journals generally are not shared with the agency based Field Instructor. Daily entries should be made at field placement and should delineate for that day the student’s analysis of their activities. Entries should reflect: 
a. The student’s own awareness of his/her feelings, attitudes, and values 
b. Observations and thoughts on the organizational operations of the agency 
c. Integration of theory/knowledge in the student’s practice 
d. The student’s utilization of a systematic approach to problem solving 
e. Any value dilemmas the student observes or experiences 
f. The student’s increasing growth in awareness of use of self as a professional social worker 
g. Integration of assigned field readings 
h. The student’s use of supervision 
i. A sample of a journal entry is given in Appendix G. 
3. In general, the journal should demonstrate the student’s growth and progress as a social worker as well as the attainment of the objectives for practicum. The student should discuss what she/he is feeling, and thinking, and the questions that arise as she/he carries out the assignments and makes observations. 
4. Time sheets are turned into the Field Director/Designee electronically every two weeks.  A signed by the Field Agency hard copy is due at the end of the semester. (Appendix H)
5. Field Activity Logs are turned into the Field Director/Designee electronically every two weeks.  This log records the activities engaged in during the week. (Appendix L)

OTHER AGENCY RECORDINGS
Agency recordings assigned by the Field Instructor such as client progress notes, assessments, and social histories are to be considered part of the student's field requirement. These need to be available to the Field Director/Designee at the time of scheduled visits. If agency recordings are minimal, the Field Director/Designee may require additional written assignments such as social histories and comprehensive assessments. These assignments are an important part of field as they demonstrate the student's obtainment of the educational objectives for this course.
A.	Confidentiality
The student is expected to become familiar with state and federal laws regarding confidentiality and disclosure of information. It is the responsibility of the student to seek clarification from the Field Instructor whenever there is ambiguity or conflict with respect to an agency policy or procedure regarding confidentiality or disclosure of information. A breach of confidentiality may subject the student to legal action and removal from Field Placement
B.	Learning Contract
The student is expected to collaborate with the Field Instructor in the development of the Learning Contract (See Appendix G). The student is responsible for reconciling WNMU's Field Placement instructional objectives and the agency's expectations with his/her personal learning needs and professional goals. The Learning Contract must be sent the Field Director/Designee within three weeks of the beginning of each semester. The Field Director/Designee, Field Instructor, and student utilize the contract to ensure satisfactory completion of field placement objectives. The original Learning Contract is maintained in the student's permanent file, with copies for the student and Field Instructor. A separate Learning Contract is written for each semester of Field Placement.
The development of the Learning Contract is an important joint learning task through which a student can learn professional integrity. The Field Instructor must model the structuring of agreements and objectives into a statement, which addresses both learning tasks and the student's performance. This Learning Contract, which is jointly developed by the student and the Field Instructor, with input from the Field Director/Designee, is a statement that the student uses as a behavioral guide for internship. The process of developing the Learning Contract provides an opportunity for the Field Instructor to delineate tasks that are expected of the student. The student's acceptance of the Learning Contract signals his/her willingness to carry out those educational activities, which are detailed in the Learning Contract. The Learning Contract becomes an evaluation tool at different points during the internship (e.g. at mid-semester and the end of the semester). The final semester evaluation provides an opportunity for the student and Field Instructor to assess the degree to which the student has completed his/her learning objectives.
C.	Hours of Work, Holidays, and Absences
For every one hour of credit, the student is expected to fulfill 45 hours of participation in the field. If the student enrolls for the required six credit hours of internship per semester, it is required that 270 clock hours per semester will he completed in the practicum setting. Although most students choose to work twenty hours per week at their field site in order to satisfy this requirement, the exact schedule in terms of hours, days, and times is a matter to be negotiated by the student and the Field Instructor. Holidays observed by WNMU or the agency are not considered official absences. However, if a student wishes to observe a religious holiday or requires emergency or sick leave, which necessitates an absence from his/her field work, the hours not worked must be made up sometime within the same semester in which he/she is enrolled. Students need to plan their field placement schedule so that they have not completed the 270 hours prior to two weeks before the semester is completed. This ensures continuity within the agency and the student's work with those populations served by the agency. As previously noted, any student who anticipates an absence of any kind must notify both the Field Coordinator and the Field Instructor in accordance with agency policy.
Transportation of Clients
The student is only allowed to transport a client when the practicum agency provides both the vehicle and agency malpractice insurance. A student may use his/her personal vehicle to participate in practicum activities. The practicum agency and WNMU are not liable for accidents or injuries while the student is using his/her own vehicle for transportation. The student's professional malpractice insurance, provided by the American Professional Agency, does not provide coverage while a student is transporting a client.
NOTE: Only New Mexico State employees are allowed to drive New Mexico State vehicles.
Child Welfare Training Program
A student who receives a Child Welfare Training stipend must pass SWK 370 Child Welfare with a grade of "C" or better prior to entering Field Placement I. All students selected for this program must complete both Field Placements in the Protective Services Division of New Mexico Children, Youth and Families Department. Students in the Child Welfare Program are required to sign a Traineeship Agreement, graduate with a BSW degree, pass the New Mexico BSW licensing requirements, and begin work for CYFD-PSD within two months of graduation. If students do not fulfill the above requirements, they are responsible to begin repayment to the stipend amount received within two months of graduation or non-completion of the Social Work degree.
Incomplete Field Placement
A student could receive an "Incomplete" grade for the Field Placement and Seminar classes due to a variety of reasons. The determination of an "Incomplete" grade is the sole responsibility of the Field Director/Designee, after consulting with the Director of the Social Work program. In determining an incomplete grade, the Field Director/Designee will consult with the student and the Field Instructor to establish the course requirements that will need to be completed by the student. The completion of assignments and field placement hours will be conducted in the same agency, if possible. Any change in field placement must be approved by the Field Director/Designee. An additional learning contract may be required, depending upon the circumstances of the incomplete grade.
A student who receives an "Incomplete" grade for the Field Placement and Seminar classes will be required to complete these classes, as defined by University policy, which states the student has until the end of the following regular semester to complete the course requirements. The student will be required to attend the Seminar class, on a weekly basis, while completing their field hours. All assignments for the Field Placement and Seminar classes must be completed prior to a final grade being granted to the student. A student could receive a failing grade for these classes if he/she are not diligent in fulfilling their course requirements under the established time frame.
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Appendix A – Field Instructor Application Form
FIELD INSTRUCTOR 
Application Form
Generalist Social Work Practice Western New Mexico University - School of Social Work
NAME	TITLE________________________
AGENCY	PHONE____________________
MAILING ADDRESS	
STREET ADDRESS	
HIGHER EDUCATION (degree[s]
ADDITIONAL QUALIFICATIONS (special skills, areas of expertise, etc.).
ADDITIONAL TRAINING (supervision/field instruction).
EXPERIENCE IN TEACHING (formal, in-service)
PRACTICE EXPERIENCE (agencies, type of work, length of time)
PROFESSIONAL AFFILIATIONS
1. Why are you interested in being a social work field instructor?


2. Have you been a Social Work Field Instructor before? (when, where, how often)





3. How available are you to carry out the responsibilities of field instruction? (allocation of time, planning of vacations)


	4. Do you believe that the BSW Program at Western New Mexico University meets a need in the State of New Mexico, and do you want to participate in this program?
					Yes         No
	5. I agree to take the online Field Instructors training at Western New Mexico University.
					Yes            No       

SIGNED____________________________	DATE _________


DATE  FIELD INSTRUCTOR TRAINING COMPLETED  _____________




** PLEASE ATTACH A VITA OR RESUME WITH THIS COMPLETED FORM**
Thank you
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FIELD INSTRUCTION SITE
Application Form
Generalist Social Work Practice
Western New Mexico University - School of Social Work
AGENCY	PHONE____________________
MAILING ADDRESS	
STREET ADDRESS	
NAME OF DIRECTOR	PHONE_________________
SERVICES OFFERED *	
DESCRIPTION OF CLIENTELE (ages, sex, ethnic composition, other special features)
Would the Field Instructor receive partial release from other duties in order to fulfill field instruction requirements?
What SPACE would be allocated for use by the practicum student(s)? ________________________________________________________________ 
EQUIPMENT?___________________________________________________________	
Is reimbursement provided to students for on the job expenses? (Mileage, etc.)
Can your agency provide experiences in work with:
Individuals		                              Organizations		____	
Families		                              Institutions			____	
Groups		                              Communities		____	
Social Networks	______	                              Other Social Systems	____		
If the answer to any of the above client systems is negative, how would you propose the student( s) get that practicum experience?
Why is your agency interested in becoming a field instructional site for social work students?
Has your agency served as a social work field instructional site before?
Yes       		If so, when       		No
When would you prefer to take a student:
FALL   		SPRING			BOTH
Are there special qualifications needed for students in your agency? (Driver's license, Spanish language, etc.)
SIGNED	DATE______________________
POSITION
* PLEASE INCLUDE ANY MATERIALS DESCRIBING/EXPLAINING YOUR AGENCY AND ITS SERVICES
Thank you!
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WESTERN NEW MEXICO UNIVERSITY 
School of Social Work 
Application for Field Placement

Name: ___________________________________  W0 Number: ____________ 
Local Address: _________________________________________________________
                         Street                                           City                         State                Zip 
Permanent Address: _____________________________________________________
                                 Street                                      City                       State                 Zip 
Telephone Number:______________________________________________________ 
                                    Home                                Work                        Cell

General Education courses and prerequisites for Social Work foundation courses completed? Yes ______ No ______ 
Anticipated Date of Graduation: ___________________ 

Professional Foundation Courses Completed                        Date          Grade  
SWK 101 Introduction to Social Welfare and Social Work ______      ______ 
SWK 300 Human Behavior and the Social Environment I  ______      ______
SWK 301 Human Behavior and the Social Environment II ______      ______
SWK 320 Diversity in Social Work Practice                        ______      ______
SWK 331 Social Welfare Policy I                                         ______     ______ 
SWK 386 Social Work Practice I                                          ______     ______

The Field Director/Designee has audited the transcript and certifies the completion of all required classes to date. 

_________________________				______________
Field Director/Designee Signature				Date


_________________________                                                ______________
Student Signature							Date 


Social Work Experience: List any social work related experience you have had (voluntary or paid). 

Position                        Employer       Length of Time                  Brief Duties Description 






Interest in specific Field Placement Setting. (Indicate where you would like to do your Field Placement and why). 
[bookmark: _Toc301529875]
Appendix D - Felony Conviction

WESTERN NEW MEXICO UNIVERSITY School of Social Work
Felony Conviction

The School of Social Work requires students with a prior felony conviction to inform the Field Coordinator of all convictions PRIOR TO an interview with a practicum agency.  Under New Mexico State Statutes, persons with specific felony convictions are not allowed to work in certain agencies or situations.  If a student fails to inform the Field Coordinator of a felony conviction, the student will be dismissed from the Social Work Program. The student must notify the Field Coordinator if conviction of a felony or assault occurs after signing this form.
Have you ever been convicted of a felony, child abuse or neglect, or assault?
(Circle One)	Yes	No
Please give details below, including dates, if you have been convicted of a felony.







Student (Print) ________________________     Student (Signature)_______________________
Date_____________
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WESTERN NEW MEXICO UNIVERSITY 
School of Social Work 
Student Field Placement Site Approval

Semester: Fall __ Spring __ Summer __ Year: _______ 

Student: _______________________________________

Agency:________________________________________ 

NOTE: Do not complete this section until all interested students have been interviewed
I have interviewed the above and have: Approved:____ 	Disapproved: ____

the request for Field Placement. The student will report to ____________________________ 

Title: __________________________________________ who will act as Field Instructor.
The reporting date for work is ___________ The student’s schedule is as follows:

Days:   _____         _____         _____         _____        _____
Hours: _____         _____ 

If disapproved, please indicate the reasons: 

_________________________________                             ____________
Agency Representative                                                                  Date 

_________________________________                            ____________
Student                                                                                          Date 


[bookmark: _Toc301529877]Appendix F-1  - LEARNING CONTRACT
BSW 
Guidelines 
LEARNING CONTRACT

The Field Placement Learning Contract serves as a guide for the student and the Field Instructor. It is due no later than the third week of the semester or within three weeks of when the student began his/ her Internship. Before the Learning Contract is developed, the student should receive a formal orientation to the agency and a set of rules, regulations, policies, and procedures. A student is required to spend 270 hours per semester in the agency as an intern. A part of the Learning Contract is a formalized procedure in which the student will routinely log his/her internship time. 

The Learning Contract should outline the goals and objectives of the student with input from the Field Instructor. This Learning Contract solidifies the student’s intent and establishes his/her goals and expectations for the practicum. The Learning Contract is developed jointly with input and suggestions from the Student, Field Instructor and Field Director/Designee. The process of developing a Learning Contract also provides an opportunity for the Field Instructor to delineate tasks that are expected of the student and affirm the student’s willingness to carry out the tasks. The specific objectives and expectations of the Learning Contract serve as an evaluative tool for both the student and the Field Instructor to ascertain if these goals have been met. A Learning Contract will be created each semester. In order for the student to progress with his/her goals and skills, the Learning Contract for the Spring Semester may reiterate the learning objectives that he/she was unable to meet during the Fall semester. Before the Learning Contract is written, it is important that the student be given a policy statement and/or agency manual to prevent misunderstanding and to ensure the student is cognizant of the powers and limitations of the agency. By jointly developing this contract, the student will learn not only what is expected of him/her by the agency, but will also learn what is possible to do within the constraints of the agency policies and procedures. 

The Learning Contract reflects the student’s professional growth, and as a process, allows the Field Instructor to evaluate the student based on criteria which includes growth in each of these areas: (1) knowledge, (2) skills, (3) values, and (4) use of self. 

PART 1: A Learning Contract should include the following: 
1. Mission Statement of the WNMU School of Social Work. 
2. Parties involved. 
3. Placement setting. 
4. Purpose: Completion of Field Placement and Course Number. 
5. Dates and time to be in the setting for a total number of hours. 
6. A statement that a student has received an agency orientation regarding the nature of sexual
    harassment, safety, and reporting procedures. 


PART 2: Individual autonomous Learning Contract 

1. Learning goals to be accomplished. 
2. Objectives to be carried out. 
3. Activities to be carried out. 
4. Evaluation of outcomes of activities. 

PART 3: Statements and Signatures 

1. The following statements will be part of all Learning Contracts: 
a. I, ________________________________________________ (student), agree to abide by the values and ethics of Social Work as outlined in the National Association of Social Workers Code of Ethics. I pledge that I will support the mission, goals, and objectives of Western New Mexico University’s School of Social Work. 
b. ________________________________________________ (Agency), agrees to provide: 
1) an agency orientation including policies on sexual harassment, safety, and reporting procedures; 2) a minimum of adequate space; 3) a minimum of one hour per week of formal supervision plus informal supervision as needed; 4) adequate learning assignments related to specific tasks. 
c. We, the signatories, also agree to the content of this Learning Contract. We are familiar with the Student Field Practicum Manual regarding the roles and responsibilities of each party and agree to follow the Student Field Practicum Manual guidelines. 
d. It is the policy of the School of Social Work at Western New Mexico University not to discriminate on the basis of race, color, gender, age, creed, ethnic or national origin, disability, political orientation, or sexual orientation. 
e. I, , have provided a copy of my malpractice insurance required for field placement, to the Field Practicum agency. 

2. The student, Field Instructor, and Field Coordinator must all sign the Learning Contract. 

INDIVIDUALIZING THE LEARNING CONTRACT 

After the orientation to the agency, consultation with the Field Instructor, and the Field Coordinator, the student should be ready to write and formalize his/her Learning Contract. Part 1 of the Learning Contract goes over the basic requirements of any Learning Contract. Part 2 emphasizes individuality. No two Learning Contracts should look the same because each person will have individual needs and goals he/she wishes to attain from the practicum. Within all Learning Contracts, there are four features that should be set forth in a goals and objectives format (See Appendix D 2) in the student Field Manual. These four features are: Knowledge, Skills, Values, and Use of Self. 

To begin the assessment process, a student should have contacted the Field Coordinator and might have begun with a series of questions such as the following: 

Knowledge: What classroom theory and knowledge will I be able to practice at a practicum site? What new knowledge do I want/need to learn at a practicum site? 
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LEARNING CONTRACT
Examples

Example: 	Objective: Student will develop knowledge of resources available to parents in the area. 

Activities: 	1. Consult with Field Instructor. 
2. Contact available community resources. 
3. Consult other social workers to learn about resources. 

Evaluation:	Student will develop a written resource list with a minimum of fifteen resources. 

Example: Objective: Student will learn policies and procedures of the agency. 

Activities:	1. Read assigned agency materials 
2. Attend staff meetings. 
3. Consult with staff members 
4. Discuss questions/concerns with Field Instructor 

Evaluation:	Student will carry out all fieldwork tasks in a professional manner that is accordance with agency policies and procedures. 

Example:	Objective: Student will provide individual counseling to identified clients. 

Activities:	1. Meet with client on an individual basis once a week. 
2. Discuss problems or concerns and facilitate expression of feelings and problem solving.   
3. Document sessions on Clinical Chart. 

Evaluation:	Student will work with at least three individual clients on an on-going basis and  discuss them in supervision with the Field Instructor. 

The School of Social Work requires that the student discuss the learning objectives and possible related activities with the Field Instructor and Field Director/Designee before writing the final draft of the Learning Contract. 

1
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WNMU BSW Learning Contract
Field Work Practicum

	
Student: __________________________________________________________________________________________________

Agency: __________________________________________________________________________________________________

Field Instructor: ________________________________________ Field Instructor Phone_______________________________

Semester:           Fall                Spring                Summer                   Year: ______________    SWK:_______________________






	
______________________________________________		__________________
Student Signature							Date

______________________________________________		__________________
Field Instructor Signature						Date






	
Director of Field Experience Decision: ______ Accept  _______ Revise  ______ Reject


Director of Field Experience Signature: __________________________ Date: _______




	Competency 1: Identify as a professional social worker and conduct oneself accordingly.
 Social workers serve as representatives of the profession, its mission, and its core values. They know the profession’s history. Social workers commit themselves to the profession’s enhancement and to their own professional conduct and growth. 



	Objective 1:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	



	Competency 1: Identify as a professional social worker and conduct oneself accordingly.
Social workers serve as representatives of the profession, its mission, and its core values. They know the profession’s history. Social workers commit themselves to the profession’s enhancement and to their own professional conduct and growth. 


	Objective 2:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	



	Competency 2: Apply social work ethical principles to guide professional practice. 
Social workers have an obligation to conduct themselves ethically and to engage in ethical decision-making. Social workers are knowledgeable about the value base of the profession, its ethical standards, and relevant law


	Objective 1:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	



	Competency 2: Apply social work ethical principles to guide professional practice. 
Social workers have an obligation to conduct themselves ethically and to engage in ethical decision-making. Social workers are knowledgeable about the value base of the profession, its ethical standards, and relevant law

	Objective 2:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	



	Competency 3: Apply critical thinking to inform and communicate professional judgments. 
Social workers are knowledgeable about the principles of logic, scientific inquiry, and reasoned discernment. They use critical thinking augmented by creativity and curiosity. Critical thinking also requires the synthesis and communication of relevant information.

	Objective 1:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	



	Competency 3: Apply critical thinking to inform and communicate professional judgments. 
Social workers are knowledgeable about the principles of logic, scientific inquiry, and reasoned discernment. They use critical thinking augmented by creativity and curiosity. Critical thinking also requires the synthesis and communication of relevant information.


	Objective 2:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	



	Competency 4: Engage diversity and difference in practice.
Social workers understand how diversity characterizes and shapes the human experience and is critical to the formation of identity. The dimensions of diversity are understood as the intersectionality of multiple factors including age, class, color, culture, disability, ethnicity, gender, gender identity and expression, immigration status, political ideology, race, religion, sex, and sexual orientation. Social workers appreciate that, as a consequence of difference, a person’s life experiences may include oppression, poverty, marginalization, and alienation as well as privilege, power, and acclaim


	Objective 1 : 
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	



	Competency 4: Engage diversity and difference in practice. 
Social workers understand how diversity characterizes and shapes the human experience and is critical to the formation of identity. The dimensions of diversity are understood as the intersectionality of multiple factors including age, class, color, culture, disability, ethnicity, gender, gender identity and expression, immigration status, political ideology, race, religion, sex, and sexual orientation. Social workers appreciate that, as a consequence of difference, a person’s life experiences may include oppression, poverty, marginalization, and alienation as well as privilege, power, and acclaim


	Objective 2:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	



	Competency 5: Advance human rights and social and economic justice. 
Each person, regardless of position in society, has basic human rights, such as freedom, safety, privacy, an adequate standard of living, health care, and education. Social workers recognize the global interconnections of oppression and are knowledgeable about theories of justice and strategies to promote human and civil rights. Social work incorporates social justice practices in organizations, institutions, and society to ensure that these basic human rights are distributed equitably and without prejudice. 



	Objective 1:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	



	Competency 5: Advance human rights and social and economic justice.  
Each person, regardless of position in society, has basic human rights, such as freedom, safety, privacy, an adequate standard of living, health care, and education. Social workers recognize the global interconnections of oppression and are knowledgeable about theories of justice and strategies to promote human and civil rights. Social work incorporates social justice practices in organizations, institutions, and society to ensure that these basic human rights are distributed equitably and without prejudice. 


	Objective 2:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	



	Competency 6: Engage in research-informed practice and practice-informed research.  
Social workers use practice experience to inform research, employ evidence-based interventions, evaluate their own practice, and use research findings to improve practice, policy, and social service delivery. Social workers comprehend quantitative and qualitative research and understand scientific and ethical approaches to building knowledge.

	Objective 1:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	



	Competency 6: Engage in research-informed practice and practice-informed research.  
Social workers use practice experience to inform research, employ evidence-based interventions, evaluate their own practice, and use research findings to improve practice, policy, and social service delivery. Social workers comprehend quantitative and qualitative research and understand scientific and ethical approaches to building knowledge.

	Objective 2:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	



	Competency 7: Apply knowledge of human behavior and the social environment
Social workers are knowledgeable about human behavior across the life course; the range of social systems in which people live; and the ways social systems promote or deter people in maintaining or achieving health and well-being. Social workers apply theories and knowledge from the liberal arts to understand biological, social, cultural, psychological, and spiritual development. 



	Objective 1:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	



	Competency 7: Apply knowledge of human behavior and the social environment
Social workers are knowledgeable about human behavior across the life course; the range of social systems in which people live; and the ways social systems promote or deter people in maintaining or achieving health and well-being. Social workers apply theories and knowledge from the liberal arts to understand biological, social, cultural, psychological, and spiritual development. 
 


	Objective 2:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	



	8: Engage in policy practice to advance social and economic well-being and to deliver effective social work services.
Social work practitioners understand that policy affects service delivery, and they actively engage in policy practice. Social workers know the history and current structures of social policies and services; the role of policy in service delivery; and the role of practice in policy development. 


	Objective 1:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	



	8: Engage in policy practice to advance social and economic well-being and to deliver effective social work services.
Social work practitioners understand that policy affects service delivery, and they actively engage in policy practice. Social workers know the history and current structures of social policies and services; the role of policy in service delivery; and the role of practice in policy development. 


	Objective 2:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	



	Competency 9: Respond to contexts that shape practice.
Social workers are informed, resourceful, and proactive in responding to evolving organizational, community, and societal contexts at all levels of practice. Social workers recognize that the context of practice is dynamic, and use knowledge and skill to respond proactively. 


	Objective 1:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	



	Competency 9: Respond to contexts that shape practice.
Social workers are informed, resourceful, and proactive in responding to evolving organizational, community, and societal contexts at all levels of practice. Social workers recognize that the context of practice is dynamic, and use knowledge and skill to respond proactively. 


	Objective 2:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	



	Competency 10: Engage individuals, families, groups, organizations, and communities.
Professional practice involves the dynamic and interactive processes of engagement, assessment, intervention, and evaluation at multiple levels. Social workers have the knowledge and skills to practice with individuals, families, groups, organizations, and communities. Practice knowledge includes identifying, analyzing, and implementing evidence-based interventions designed to achieve client goals; using research and technological advances; evaluating program outcomes and practice effectiveness; developing, analyzing, advocating, and providing leadership for policies and services; and promoting social and economic justice.


	Objective 1:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	



	Competency 11: Assess individuals, families, groups, organizations, and communities. 
Professional practice involves the dynamic and interactive processes of engagement, assessment, intervention, and evaluation at multiple levels. Social workers have the knowledge and skills to practice with individuals, families, groups, organizations, and communities. Practice knowledge includes identifying, analyzing, and implementing evidence-based interventions designed to achieve client goals; using research and technological advances; evaluating program outcomes and practice effectiveness; developing, analyzing, advocating, and providing leadership for policies and services; and promoting social and economic justice.

	Objective 1:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	Competency 11: Assess individuals, families, groups, organizations, and communities. 
Professional practice involves the dynamic and interactive processes of engagement, assessment, intervention, and evaluation at multiple levels. Social workers have the knowledge and skills to practice with individuals, families, groups, organizations, and communities. Practice knowledge includes identifying, analyzing, and implementing evidence-based interventions designed to achieve client goals; using research and technological advances; evaluating program outcomes and practice effectiveness; developing, analyzing, advocating, and providing leadership for policies and services; and promoting social and economic justice.

	Objective 2:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	



	Competency 12: Intervene with individuals, families, groups, organizations, and communities. 
Professional practice involves the dynamic and interactive processes of engagement, assessment, intervention, and evaluation at multiple levels. Social workers have the knowledge and skills to practice with individuals, families, groups, organizations, and communities. Practice knowledge includes identifying, analyzing, and implementing evidence-based interventions designed to achieve client goals; using research and technological advances; evaluating program outcomes and practice effectiveness; developing, analyzing, advocating, and providing leadership for policies and services; and promoting social and economic justice.


	Objective 1:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	



	Competency 12: Intervene with individuals, families, groups, organizations, and communities. 
Professional practice involves the dynamic and interactive processes of engagement, assessment, intervention, and evaluation at multiple levels. Social workers have the knowledge and skills to practice with individuals, families, groups, organizations, and communities. Practice knowledge includes identifying, analyzing, and implementing evidence-based interventions designed to achieve client goals; using research and technological advances; evaluating program outcomes and practice effectiveness; developing, analyzing, advocating, and providing leadership for policies and services; and promoting social and economic justice.


	Objective 2:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	



	Competency 13: Evaluate individuals, families, groups, organizations, and communities. 
Professional practice involves the dynamic and interactive processes of engagement, assessment, intervention, and evaluation at multiple levels. Social workers have the knowledge and skills to practice with individuals, families, groups, organizations, and communities. Practice knowledge includes identifying, analyzing, and implementing evidence-based interventions designed to achieve client goals; using research and technological advances; evaluating program outcomes and practice effectiveness; developing, analyzing, advocating, and providing leadership for policies and services; and promoting social and economic justice.


	Objective 1:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	



	Competency 13: Evaluate individuals, families, groups, organizations, and communities. 
Professional practice involves the dynamic and interactive processes of engagement, assessment, intervention, and evaluation at multiple levels. Social workers have the knowledge and skills to practice with individuals, families, groups, organizations, and communities. Practice knowledge includes identifying, analyzing, and implementing evidence-based interventions designed to achieve client goals; using research and technological advances; evaluating program outcomes and practice effectiveness; developing, analyzing, advocating, and providing leadership for policies and services; and promoting social and economic justice.


	Objective 2:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	



	

	Objective 1:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	



	

	Objective 1:
	
	
	

	TASKS/ACTIVITIES
	ASSESSMENT METHOD
	EXPECTED DATE OF ACHEIVEMENT
	ACTUAL DATE OF ACHEIVEMENT

	
a. 


	
___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	

	b. 
	
 ___Direct Supervision
___Supervisory Discussion
___Completed Product(specify)
___________________________
___Review or Process Recording
___Review Documentation
___Other (specify)
_____________________________

	
	

	
	
	
	




I,	, agree to abide by the values and ethics of Social Work as outlined in the National Association of Social Workers Code of Ethics. I pledge that I will support the mission, goals, and objectives of Western New Mexico University's School of Social Work.
	(Agency),   agrees   to   provide:    1)   an agency orientation including policies on sexual harassment, safety, and reporting procedures; 2) a minimum of adequate space; 3) a minimum of one hour per week of formal supervision plus informal supervision as needed; 4) adequate learning assignments related to specific tasks.
We, the signatories, also agree to the content of this Learning Contract. We are familiar with the Student Field Practicum Manual regarding the roles and responsibilities of each party and agree to follow them.
It is the policy of the School of Social Work at Western New Mexico University not to discriminate on the basis of race, color, gender, age, creed, ethnic or national origin, HIV status, disability, political orientation, or sexual orientation.
Student _ __________ _____   _ ______________                	 Date ________ 
Field Instructor ____________________________			 Date ________







[bookmark: _Toc301529880]Appendix G - Field Practicum Journal
Field Practicum Journal

In experiential learning you are both a participant and observer. As a participant you will be contributing to the organization in which you are placed and learning new skills. But this is not what makes the experience worthy of academic credit. The academic component of your Field Practicum results from your ability to systematically observe what is going on around you. This requires a kind of mental gymnastics that does not come without training and tools. A well- written journal is a tool, which helps you practice the quick movements back and forth from the environment in which you are working to the abstract generalizations you have read or heard in class.
How do you write a reflection journal? 
You should write an entry for each day you attend your Field Practicum and it should be written immediately before leaving the Field Practicum.
A journal is not a diary – you are not merely recounting the happenings of the day.
Detailed description as if to an outsider. 
Often you will use your journal to record detailed descriptions of some aspect of your internship environment, whether physical, behavioral, or organizational. When you write them, you will not have a clear idea of what you will make of these details, but you will sense that they might be important later. These descriptions should sound as if you were describing them to someone who was never there.
Tentative explanations. 
At times you will want to speculate as to why something that you have observed firsthand is as it is. You might derive your explanation from a lecture you have heard, a book you have read, or your own reservoir of “common sense”. 
Personal judgments. 
Less often you can use your journal to make judgments about something in your Field Practicum environment. There may be people’s actions that you find unpleasant, ways of doing things that are not as you would do them, work environments in which you would not want to remain. These judgments will help you learn about yourself, your values and your limits. Journals allow you to speak your mind. 
Reflection is the key to getting meaning from your service experience. What is reflection? A process by which students in Field Practicum think critically about their experiences. Reflection can happen through writing, speaking, listening, and reading about the service experiences. Why is reflection important? Learning happens through a mix of theory and practice, thought and action, observation and interaction. It allows students to learn from themselves.


Structuring Your Writing: 
· Use the journal as a time to meditate on what you’ve seen, felt, and experienced, and which aspects of the volunteer experience continues to excite, trouble, impress, or unnerve you.
· Don’t simply answer the questions listed below, but use the questions as a diving board to leap from into a clear or murky pool of thought. Use the questions to keep your writing/“swimming” focused.
Taken in part from University of Texas Arlington Center for Field Practicum Learning http://www.uta.edu/ccsl/students/reflection-journal


[bookmark: _Toc301529881]Appendix H - Sample Journal Entry
Sample Journal Entry
Suggested Form for Student Journal 

(Sample) 
Thursday. June 30 

8:00 - 5:00 Had an interview with T. this afternoon and later accompanied Mr. L. on a home visit for a family counseling. T. is still very upset about breaking up with his girl last weekend and this seemed to be the only thing he wanted to talk about. I didn’t have much luck in getting him interested in job possibilities, in fact, he isn’t even sure if he wants to stay in Cheyenne or not. We did schedule another meeting for next Monday--hopefully he will be more able to look at future planning at that time. I felt very frustrated in not being able to get him to talk more. 
I’ll ask Mr. L. if we can’t discuss methods for keeping the client involved in our next conference. 
The home visit with Mr. L. was great. Initially, I thought he was being a little hard on Mr. D. (the father of the family) but it seemed to pay off because the family (both mother and father in the home plus two boys, 11 & 15) really opened up with each other during the interview. I thought that maybe it would bother them that I was there observing, but they said it wouldn’t and it really didn’t seem to. There were a couple of times when I could hardly keep from breaking into the interview with some things I had observed or some feelings that I had about what was happening with the family at a certain point. When I told Mr. L. this, he asked why I didn’t--and maybe I should have. 




[bookmark: _Toc301529882]Appendix I – Process Recording
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[bookmark: _Toc301529883]Appendix I-1 - Evaluation Guidelines 
Evaluation Guidelines

Students are evaluated at the midterm and end of each semester according to the respective Performance Indicators. Field instructors and students are asked to complete drafts of the evaluation independently, compare results, and reach an agreed-upon conclusion prior to finalizing the evaluation. The midterm evaluation is advisory in nature and can be submitted by mail, fax, or email attachment. All other evaluations (student evaluation of the Field Instructor and Field Director) are done once at the end of the semester
Only the final in of semester version must be submitted by the Field Instructor to the Field Director, pages 1-7. 
This is to be done online.  
A numeric code will be emailed to each Field Instructor, and one to the student.  Insert those codes in place of a written signature at the end of the of the evaluation form.
One copy (without codes) will be retained by the student; and a copy may be retained by the field instructor and/or the agency. 
Students must score at or above the mid-point on the evaluation scale in all but one of the program performance areas and in progress toward stated goals in order to receive a passing grade in their practicum. 
In other words, students who fall below “Beginning Competence” in more than one area or in their stated goals will not pass. Students who do not earn a passing grade in any field practicum may not be allowed to continue in the Social Work Program. Appeals of such failing grades follow University guidelines. 
Planning for the final evaluation should actually begin at the start of the semester. All parties—the field instructor, student, and Field Director/Designee—should review the Field Performance Indicators in order to ensure that the criteria are met over the course of the semester. Any difficulties should be addressed well in advance of the final evaluation. 
Both field instructors and students are to attach narrative statements one to two paragraphs in length to the final evaluation. These should address strengths, areas for continued learning, and any other areas deemed noteworthy by either party. Again, it is anticipated that any concerns will have been addressed well in advance of the final evaluation.





Student Field/Practicum Assessment Instrument 
SWK 491/492 or SWK 498/499 (circle one)

Student ____________________	Field Instructor ______________________
Sign above and at end of the document

Agency ________________________



Field Director/Designee ____________________________
Date ______________

BEAP Field Practicum Placement Assessment Instrument  
Please base your assessment of how well the BSW Field Practicum Student demonstrates the ability related to the performance of the practice behavior using the rating scale below. 
	Scale 
	Performance Measure 
	Description 
	Definition 

	9 
	Mastered Performance 
	The intern/student shows effective and innovative application of the knowledge, values, and skills related to the performance of the practice behavior. 
	Mastered: “somebody highly skilled at something.” Mastered performance is demonstration of knowledge, values, and skills of the practice behavior at high levels. 

	8 
	
	
	

	7 
	Superior Performance 
	The intern/student shows competent application of the knowledge, values, and skills related to the performance of the practice behavior, 
	Superior: surpasses competent in one or more ways.” Superior performance is demonstration of knowledge, values, and skills where all components of the practice behavior are included. 

	6 
	
	
	

	5 
	Competent Performance 
	The intern/student shows competent application of the knowledge, values, and skills related to the performance of the practice behavior, 
	Competent: “having enough skill or ability to do something well.” Competent performance is demonstration of knowledge, values, and skills where all components of the practice behavior are included, but at the beginning or rudimentary level. 

	4 
	
	
	

	3 
	Inadequate Performance 
	The intern/student shows beginning application of the knowledge, skills, or dispositions related to the performance of the practice behavior, 
	Inadequate: “failing to reach an expected or required level or standard.” Inadequate performance in demonstration of knowledge, values, and skills where one or more of the components of the practice behavior are missing. 

	2 
	
	
	

	1 
	Lacking Performance 
	The intern/student has not demonstrated application of the knowledge, values and skills related to the performance of the practice behavior. 
	Lacking: “missing, not present or available.” Lacking performance is the inability to demonstrate any of the components of the knowledge, values, or skills related to the practice behavior. 

	NO
	Not Observed 
	The intern/Student has not had the opportunity to demonstrate the knowledge, values, and skills related to the performance of the practice behavior. 
	Observed: “to see or notice something, especially while watching carefully.” There was no observation of the performance of the practice behavior. 


© BEAP lBuchan, V.V.; Christenson, B,L.; DeLong-Hamilton, T.; Foster, Di.; Gerritsen-McKane, R.; Gilbert, A.; Hull, G.H.; Rodenhiser, R. W.; Rogers, J.P. Smith, ML., 2009). lSpecial assistance from douser, B.) Revised 08-26-09






Please circle (or underline if submitting online) your answer. Thank you.

PROFESSIONAL SOCIAL WORK SKILLS & SUPERVISION 
1. Utilizes effective supervision to improve professional and personal growth. 
1 2 3 4  5  6 7 8 9	N/O 
2. Demonstrates the effective use of consultation and supervision to guide ethical decision making in one’s own practice. 
1 2 3 4  5  6 7 8 9	N/O 
3. Works satisfactorily within the structure of an agency. 
1 2 3 4  5  6 7 8 9	N/O 
4. Exhibits professional social work practice habits. (exp., reliable, maintenance of days, hours, dress, timeliness, time management.) 
1 2 3 4  5  6 7 8 9	N/O 
5. Understands the agency’s relationship to their community delivery system. 
1 2 3 4  5  6 7 8 9	N/O 
6. Seek necessary organizational change within an agency. 
1 2 3 4  5  6 7 8 9	N/O 
7. Incorporates the planned change model to specific agency tasks. 
1 2 3 4  5  6 7 8 9	N/O 

PROFESSIONAL COMMUNICATION 
8. Illustrates clarity in verbal communication. 
1 2 3 4  5  6 7 8 9	N/O 
9. Illustrates clarity in written communication. 
1 2 3 4  5  6 7 8 9	N/O 
10. Communicates effectively with diverse populations. 
1 2 3 4  5  6 7 8 9	N/O 
11. Communicates effectively with clients. 
1 2 3 4  5  6 7 8 9	N/O 
12. Communicates effectively with colleagues and supervisors. 
1 2 3 4  5  6 7 8 9	N/O 
13. Empathizes effectively with clients. 
1 2 3 4  5  6 7 8 9	N/O 

SOCIAL WORK VALUES AND ETHICAL PRACTICE 
14. Shows knowledge of social work principles, values, and ethics to guide behavior. 
1 2 3 4  5  6 7 8 9	N/O 
15. Demonstrates the effective use and integration of social work values and ethics to guide behavior 
1 2 3 4  5  6 7 8 9	N/O 
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16. Understands how personal principles, values, and ethics influence policy. 
1 2 3 4  5  6 7 8 9	N/O 
17. Analyze one’s own practice in relation to social work standards. 
1 2 3 4  5  6 7 8 9	N/O 

CRITICAL THINKING 
18. Demonstrates an understanding of problem solving skills. 
1 2 3 4  5  6 7 8 9	N/O 
19. Applies critical thinking skills within the context of practice. 
1 2 3 4  5  6 7 8 9	N/O 
20. Applies problem solving skills within the context of practice. 
1 2 3 4  5  6 7 8 9	N/O 
21. Capable of developing strategies for assessing personal and professional growth. 
1 2 3 4  5  6 7 8 9	N/O 
22. Develops goals and objectives for assessing personal and professional growth. 
1 2 3 4  5  6 7 8 9	N/O 
23. Evaluates the processes and effectiveness of one’s own practice. 
1 2 3 4  5  6 7 8 9	N/O 

DIVERSITY 
24. Demonstrates knowledge of age, class, color, culture, disability, ethnicity, family structure, gender, marital status, national origin, race, religion, sex, and sexual orientation in social work generalist practice. 
1 2 3 4  5  6 7 8 9	N/O 
25. Accepts human difference in social work generalist practice. 
1 2 3 4  5  6 7 8 9	N/O 
26. Respects differences in relation to age, class, color, culture, disability, ethnicity, family structure, gender, marital status, national origin, race, religion, sex, and sexual orientation in social work generalist practice. 
1 2 3 4  5  6 7 8 9	N/O 
27. Practices without discrimination in relation to diversity in social work generalist practice. (exp. Age, class, color, culture, disability, ethnicity, family structure, gender, marital status, national origin, race, religion, sex, and sexual orientation. 
1 2 3 4  5  6 7 8 9	N/O 
28. Develops a positive worker/client relationship with diverse populations. 
1 2 3 4  5  6 7 8 9	N/O 

29. Demonstrates understanding of significant social issues. 
1 2 3 4  5  6 7 8 9	N/O 
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HUMAN RIGHTS, SOCIAL & ECONOMIC JUSTICE & POLICY PRACTICE 

30. Understands the structural factors that create adversity for specific out-groups in society. 
1 2 3 4  5  6 7 8 9	N/O 
31. Advocates for the needs and concerns of divers populations. 
1 2 3 4  5  6 7 8 9	N/O 
32. Advocates on behalf of clients who have been oppressed and discriminated against. 
1 2 3 4  5  6 7 8 9	N/O 
33. Develop and implement effective advocacy strategies and tactics in social work generalist practice. 
1 2 3 4  5  6 7 8 9	N/O  
34. Shows an understanding of the consequences of oppression and discrimination on attainment of social justice. 
1 2 3 4  5  6 7 8 9	N/O 
35. Understands the ways policy impacts social work generalist practice. 
1 2 3 4  5  6 7 8 9	N/O 

RESEARCH 
36. Develops research for evaluating social work generalist practice. 
1 2 3 4  5  6 7 8 9	N/O 
37. Critically analyzes empirically based research findings and apply them to generalist social work practice. 
1 2 3 4  5  6 7 8 9	N/O 
38. Utilizes program evaluation techniques to assess program effectiveness. 
1 2 3 4  5  6 7 8 9	N/O 

HUMAN BEHAVIOR IN THE SOCIAL ENVIRONMENT 
39. Understands social work theories and their application to professional social work practice. (Biological, Social, Cultural, Psychological, and Spiritual development) 
1 2 3 4  5  6 7 8 9	N/O 
40. Critiques and applies social work theories to guide the process of assessment, intervention, and evaluation. 
1 2 3 4  5  6 7 8 9	N/O 

GENERALIST PRACTICE 
41. Applies the knowledge and skills of generalist social work practice. 
1 2 3 4  5  6 7 8 9	N/O 
42. Understands the problem solving process, including assessment, planning, intervention, evaluation, termination, and follow-up. 
1 2 3 4  5  6 7 8 9	N/O 
43. Able to assess one’s personal generalist practice skills. 
1 2 3 4  5  6 7 8 9	N/O 
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44. Applies the strengths perspective in generalist social work practice. 
1 2 3 4  5  6 7 8 9	N/O 

SOCIAL WORK PRACTICE WITH INDIVIDUALS, FAMILIES, GROUPS, ORGANIZATIONS, AND COMMUNITIES 

45. Shows foundation knowledge of social work practice with individuals and family systems. 
1 2 3 4  5  6 7 8 9	N/O 
46. Exhibits practice skills enabling them to help individuals enhance their well-being from a strengths based perspective. 
1 2 3 4  5  6 7 8 9	N/O 
47. Applies entry-level social work generalist practice with an ecological systems perspective. 
1 2 3 4  5  6 7 8 9	N/O 
48. Understands the socialization process as it is reflected in the dynamics of individual and group behavior. 
1 2 3 4  5  6 7 8 9	N/O 
49. Demonstrates knowledge of group processes, structure, and dynamics in social work generalist group  practice. 
1 2 3 4  5  6 7 8 9	N/O 
50. Demonstrates the ability to effectively facilitate groups. 
1 2 3 4  5  6 7 8 9	N/O 
51. Understands the stages of group development as they apply to group process. 
1 2 3 4  5  6 7 8 9	N/O 
52. Applies the generalist practice model to the culture and behavior of organizations 
1 2 3 4  5  6 7 8 9	N/O 
53. Demonstrates an understanding of client advocacy knowledge and skills at the macro level. 
1 2 3 4  5  6 7 8 9	N/O 
54. Identifies the dynamics of change within organizational structures and communities. 
1 2 3 4  5  6 7 8 9	N/O 
55. Understands the stages of group development as they apply to group process. 
1 2 3 4  5  6 7 8 9	N/O 
56. Recognizes the impact of social policy on agencies, workers and populations at risk. 
1 2 3 4  5  6 7 8 9	N/O 
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_____________________________________          Date ______________                                                      
Student Signature 
________________________________                    Date_______________    
Field Instructor Signature			                          				           


[bookmark: _Toc301529884]Appendix I-2  - Field Instructor Evaluation Form  

WESTERN NEW MEXICO UNIVERSITY 
School of Social Work
Field Instructor Evaluation Forms
(filled out by student)

Field Instructor: _________________________________________ 

Agency: ___________________________________________ Unit: ____________ 

Student Name: _______________________ Field Placement I: ____ Field Placement II:____ 

This form is designed to measure your degree of satisfaction with your Field Instructor. 
Answer each item as carefully and accurately as you can, using the following rating scale: 

1. None of the time    2. A little of the time   3. Sometimes   
4. Most of the time     5. All of the time    6. Undecided

____1. My Field Instructor provides a variety of appropriate learning opportunities.
____2. My Field Instructor focuses on the learning objectives of the student.
____3. My Field Instructor provides resources relevant to the setting.
____4. My Field Instructor provides regular feedback to student in various forms.
____5. My Field Instructor is able to address strengths and weaknesses of student.
____6.  My Field Instructor helped me to talk about subjects that are not comfortable to discuss. 
____7. My Field Instructor engages with student in mutual evaluation of teaching and learning.
____8. My Field Instructor creates and maintains a positive working relationship with student.
____9. My Field Instructor permitted me to make my own mistakes when it did not compromise service to the client. 
____10. My Field Instructor displays healthy boundaries with student and others.
____11. My Field Instructor provides thorough orientation to agency.
____12. My Field Instructor offers adequate supervision time (minimum of one hour per week).
____13. My Field Instructor provides guidance with the learning contract.
____14. My Field Instructor provides opportunity for both supervised activity and independent work.
____15. My Field Instructor models ethical behavior.				
____16. My Field Instructor created a supportive environment in which I could freely discuss my mistakes and successes.
____17. My Field Instructor motivates and encourages student growth.
____18. My Field Instructor directly observed my work with clients.
____19. My Field Instructor links classroom learning to social work practice.
____20. In general, how often were you satisfied with your working relationship with your Field Instructor? 


Comments: 









Student_____________________________			 Date_____________ 
 







[bookmark: _Toc301529885]Appendix I-3 - Field Liaison Evaluation Form 

WESTERN NEW MEXICO UNIVERSITY 
School of Social Work
Field Liaison Evaluation Form

To be completed by the Field Instructor: 

Field Instructor: _____________________________________ Date: ______________ 
Agency:____________________________________________ Unit: _____________ 

Field Liaison: 	Semester: Fall____ Spring___ Summer ___  Year: _________ 

Please answer the following questions: 

1. How many practicum site visits did the Field Director make this semester? 

2. How many telephone conferences did you have with the Field Director?

3. Was the Field Director readily available to you? 

4. Did the Field Director return your calls in a timely manner? 

5. Did you get the timely help you required with student related issues or concerns? 

6. Was the training session for Field Instructors useful to you? ______ Yes ______ No 

7. Comments: 


Please forward to: 
Field Director 
School of Social Work 
Western New Mexico University 
P.O. Box 680 
Silver City, NM 88062    Fax575-538-6209


[bookmark: _Toc301529886]Appendix J - FIELD SITE AFFILIATION AGREEMENT 

It is mutually agreed between the Western New Mexico University School of Social Work and ___________________________________ (hereafter referred to as the Agency), that students enrolled in the Western New Mexico University’s Social Work Program will be given the opportunity to complete Field Practicum placement at Agency pursuant to the following conditions and expectations: 
The School of Social Work agrees to: 
1. Provide the Agency with guidelines for the field practicum and the evaluation of the students. 
2. Ensure that the Learning Contract is adequate and meets the teaching guidelines of the School of Social Work. 
3. Make available the services and consultation of the Field Director or assigned designee for the    resolution of any concerns or problems.
4. Provide assistance and consultation to the Agency Field Instructors on a monthly basis, if requested. 
5. Provide assistance and consultation to the Agency Supervisor as requested. 
6. Provide a system of advance interview and acceptance of interested students. 
7. Send no more than _____ social work students to the Agency’s facility during each time block.
    
The Agency agrees to: 
1. Plan for and make available, placement opportunities for the Fall and Spring semesters. 
2. Orient the student to the functions of the Agency. 
3. Orient the student to the interface of the Agency with other community service providers. 
4. Orient the student to the Agency policies, procedures, regulations, and norms of practice. 
5. Provide supervision on a regular and weekly basis. 
6. Evaluate the student’s progress. 
7. Provide available work space and support material. 
8. Document the student’s attendance and successful completion of the field experience. 
9. Plan for release time for the student to attend required Field Placement Seminar. 

The enrolled student agrees to: 
1. Follow all Agency policies, procedures, regulations, and norms of practice. 
2. Carry student liability insurance. 
3. When required by the Agency, to obtain PPD skin test, and/or other required immunizations or tests. 
4. To prepare a schedule in conjunction with the Agency supervisor, come to work on time, dress and behave in an appropriate professional manner and keep the Field Instructor  informed of  any concerns or problems.
5. Provide a minimum of 270 (BSW) or 225 (MSW) contact hours with the Agency per semester.

This mutual agreement shall remain in effect until December 2012. 

_____________________ date ______ 		 _____________________ date ______
Neeley Phillips, MSW				 Agency Representative
Asst. Professor School of Social Work	
Director of Field Practicum
Western New Mexico University		         	
				



[bookmark: _Toc301529887][bookmark: _Toc250629205]Appendix K - Code of Ethics of the National Association of Social Workers
Approved by the 1996 NASW Delegate Assembly and revised by the 2008 NASW Delegate Assembly
The 2008 NASW Delegate Assembly approved the following revisions to the NASW Code of Ethics:
1.05 Cultural Competence and Social Diversity
(c) Social workers should obtain education about and seek to understand the nature of social diversity and oppression with respect to race, ethnicity, national origin, color, sex, sexual orientation, gender identity or expression, age, marital status, political belief, religion, immigration status, and mental or physical disability.
2.01 Respect
(a) Social workers should treat colleagues with respect and should represent accurately and fairly the qualifications, views, and obligations of colleagues. 
(b) Social workers should avoid unwarranted negative criticism of colleagues in communications with clients or with other professionals. Unwarranted negative criticism may include demeaning comments that refer to colleagues’ level of competence or to individuals’ attributes such as race, ethnicity, national origin, color, sex, sexual orientation, gender identity or expression, age, marital status, political belief, religion, immigration status, and mental or physical disability.
4.02 Discrimination
Social workers should not practice, condone, facilitate, or collaborate with any form of discrimination on the basis of race, ethnicity, national 
origin, color, sex, sexual orientation, gender identity or expression, age, marital status, political belief, religion, immigration status, or mental or physical disability.
6.04 Social and Political Action
(d) Social workers should act to prevent and eliminate domination of, exploitation of, and discrimination against any person, group, or class on the basis of race, ethnicity, national origin, color, sex, sexual orientation, gender identity or expression, age, marital status, political belief, religion, immigration status, or mental or physical disability.
close window

[bookmark: _Toc250629206]Preamble
The primary mission of the social work profession is to enhance human wellbeing and help meet the basic human needs of all people, with particular attention to the needs and empowerment of people who are vulnerable, oppressed, and living in poverty. A historic and defining feature of social work is the profession’s focus on individual wellbeing in a social context and the wellbeing of society. Fundamental to social work is attention to the environmental forces that create, contribute to, and address problems in living. 
Social workers promote social justice and social change with and on behalf of clients. “Clients” is used inclusively to refer to individuals, families, groups, organizations, and communities. Social workers are sensitive to cultural and ethnic diversity and strive to end discrimination, oppression, poverty, and other forms of social injustice. These activities may be in the form of direct practice, community organizing, supervision, consultation administration, advocacy, social and political action, policy development and implementation, education, and research and evaluation. Social workers seek to enhance the capacity of people to address their own needs. Social workers also seek to promote the responsiveness of organizations, communities, and other social institutions to individuals’ needs and social problems. 
The mission of the social work profession is rooted in a set of core values. These core values, embraced by social workers throughout the profession’s history, are the foundation of social work’s unique purpose and perspective: 
· service 
· social justice 
· dignity and worth of the person 
· importance of human relationships 
· integrity 
· competence. 
This constellation of core values reflects what is unique to the social work profession. Core values, and the principles that flow from them, must be balanced within the context and complexity of the human experience. 
[bookmark: purpose][bookmark: _Toc250629207]Purpose of the NASW Code of Ethics
Professional ethics are at the core of social work. The profession has an obligation to articulate its basic values, ethical principles, and ethical standards. The NASW Code of Ethics sets forth these values, principles, and standards to guide social workers’ conduct. The Code is relevant to all social workers and social work students, regardless of their professional functions, the settings in which they work, or the populations they serve. 
The NASW Code of Ethics serves six purposes: 
1. The Code identifies core values on which social work’s mission is based. 
2. The Code summarizes broad ethical principles that reflect the profession’s core values and establishes a set of specific ethical standards that should be used to guide social work practice. 
3. The Code is designed to help social workers identify relevant considerations when professional obligations conflict or ethical uncertainties arise. 
4. The Code provides ethical standards to which the general public can hold the social work profession accountable. 
5. The Code socializes practitioners new to the field to social work’s mission, values, ethical principles, and ethical standards. 
6. The Code articulates standards that the social work profession itself can use to assess whether social workers have engaged in unethical conduct. NASW has formal procedures to adjudicate ethics complaints filed against its members.* In subscribing to this Code, social workers are required to cooperate in its implementation, participate in NASW adjudication proceedings, and abide by any NASW disciplinary rulings or sanctions based on it. 
The Code offers a set of values, principles, and standards to guide decision making and conduct when ethical issues arise. It does not provide a set of rules that prescribe how social workers should act in all situations. Specific applications of the Code must take into account the context in which it is being considered and the possibility of conflicts among the Code‘s values, principles, and standards. Ethical responsibilities flow from all human relationships, from the personal and familial to the social and professional. 
Further, the NASW Code of Ethics does not specify which values, principles, and standards are most important and ought to outweigh others in instances when they conflict. Reasonable differences of opinion can and do exist among social workers with respect to the ways in which values, ethical principles, and ethical standards should be rank ordered when they conflict. Ethical decision making in a given situation must apply the informed judgment of the individual social worker and should also consider how the issues would be judged in a peer review process where the ethical standards of the profession would be applied. 
Ethical decision making is a process. There are many instances in social work where simple answers are not available to resolve complex ethical issues. Social workers should take into consideration all the values, principles, and standards in this Code that are relevant to any situation in which ethical judgment is warranted. Social workers’ decisions and actions should be consistent with the spirit as well as the letter of this Code. 
In addition to this Code, there are many other sources of information about ethical thinking that may be useful. Social workers should consider ethical theory and principles generally, social work theory and research, laws, regulations, agency policies, and other relevant codes of ethics, recognizing that among codes of ethics social workers should consider the NASW Code of Ethics as their primary source. Social workers also should be aware of the impact on ethical decision making of their clients’ and their own personal values and cultural and religious beliefs and practices. They should be aware of any conflicts between personal and professional values and deal with them responsibly. For additional guidance social workers should consult the relevant literature on professional ethics and ethical decision making and seek appropriate consultation when faced with ethical dilemmas. This may involve consultation with an agency based or social work organization’s ethics committee, a regulatory body, knowledgeable colleagues, supervisors, or legal counsel. 
Instances may arise when social workers’ ethical obligations conflict with agency policies or relevant laws or regulations. When such conflicts occur, social workers must make a responsible effort to resolve the conflict in a manner that is consistent with the values, principles, and standards expressed in this Code. If a reasonable resolution of the conflict does not appear possible, social workers should seek proper consultation before making a decision. 
The NASW Code of Ethics is to be used by NASW and by individuals, agencies, organizations, and bodies (such as licensing and regulatory boards, professional liability insurance providers, courts of law, agency boards of directors, government agencies, and other professional groups) that choose to adopt it or use it as a frame of reference. Violation of standards in this Code does not automatically imply legal liability or violation of the law. Such determination can only be made in the context of legal and judicial proceedings. Alleged violations of the Code would be subject to a peer review process. Such processes are generally separate from legal or administrative procedures and insulated from legal review or proceedings to allow the profession to counsel and discipline its own members. 
A code of ethics cannot guarantee ethical behavior. Moreover, a code of ethics cannot resolve all ethical issues or disputes or capture the richness and complexity involved in striving to make responsible choices within a moral community. Rather, a code of ethics sets forth values, ethical principles, and ethical standards to which professionals aspire and by which their actions can be judged. Social workers’ ethical behavior should result from their personal commitment to engage in ethical practice. The NASW Code of Ethics reflects the commitment of all social workers to uphold the profession’s values and to act ethically. Principles and standards must be applied by individuals of good character who discern moral questions and, in good faith, seek to make reliable ethical judgments.
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The following broad ethical principles are based on social work’s core values of service, social justice, dignity and worth of the person, importance of human relationships, integrity, and competence. These principles set forth ideals to which all social workers should aspire. 
Value: Service 
Ethical Principle: Social workers’ primary goal is to help people in need and to address social problems. 
Social workers elevate service to others above self interest. Social workers draw on their knowledge, values, and skills to help people in need and to address social problems. Social workers are encouraged to volunteer some portion of their professional skills with no expectation of significant financial return (pro bono service). 
Value: Social Justice 
Ethical Principle: Social workers challenge social injustice. 
Social workers pursue social change, particularly with and on behalf of vulnerable and oppressed individuals and groups of people. Social workers’ social change efforts are focused primarily on issues of poverty, unemployment, discrimination, and other forms of social injustice. These activities seek to promote sensitivity to and knowledge about oppression and cultural and ethnic diversity. Social workers strive to ensure access to needed information, services, and resources; equality of opportunity; and meaningful participation in decision making for all people. 
Value: Dignity and Worth of the Person 
Ethical Principle: Social workers respect the inherent dignity and worth of the person. 
Social workers treat each person in a caring and respectful fashion, mindful of individual differences and cultural and ethnic diversity. Social workers promote clients’ socially responsible self determination. Social workers seek to enhance clients’ capacity and opportunity to change and to address their own needs. Social workers are cognizant of their dual responsibility to clients and to the broader society. They seek to resolve conflicts between clients’ interests and the broader society’s interests in a socially responsible manner consistent with the values, ethical principles, and ethical standards of the profession. 
Value: Importance of Human Relationships 
Ethical Principle: Social workers recognize the central importance of human relationships. 
Social workers understand that relationships between and among people are an important vehicle for change. Social workers engage people as partners in the helping process. Social workers seek to strengthen relationships among people in a purposeful effort to promote, restore, maintain, and enhance the wellbeing of individuals, families, social groups, organizations, and communities. 
Value: Integrity 
Ethical Principle: Social workers behave in a trustworthy manner. 
Social workers are continually aware of the profession’s mission, values, ethical principles, and ethical standards and practice in a manner consistent with them. Social workers act honestly and responsibly and promote ethical practices on the part of the organizations with which they are affiliated. 
Value: Competence 
Ethical Principle: Social workers practice within their areas of competence and develop and enhance their professional expertise. 
Social workers continually strive to increase their professional knowledge and skills and to apply them in practice. Social workers should aspire to contribute to the knowledge base of the profession. 
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The following ethical standards are relevant to the professional activities of all social workers. These standards concern (1) social workers’ ethical responsibilities to clients, (2) social workers’ ethical responsibilities to colleagues, (3) social workers’ ethical responsibilities in practice settings, (4) social workers’ ethical responsibilities as professionals, (5) social workers’ ethical responsibilities to the social work profession, and (6) social workers’ ethical responsibilities to the broader society. 
Some of the standards that follow are enforceable guidelines for professional conduct, and some are aspirational. The extent to which each standard is enforceable is a matter of professional judgment to be exercised by those responsible for reviewing alleged violations of ethical standards. 

1. SOCIAL WORKERS’ ETHICAL RESPONSIBILITIES TO CLIENTS 
1.01 Commitment to Clients 
Social workers’ primary responsibility is to promote the wellbeing of clients. In general, clients’ interests are primary. However, social workers’ responsibility to the larger society or specific legal obligations may on limited occasions supersede the loyalty owed clients, and clients should be so advised. (Examples include when a social worker is required by law to report that a client has abused a child or has threatened to harm self or others.) 
1.02 Self Determination 
Social workers respect and promote the right of clients to self determination and assist clients in their efforts to identify and clarify their goals. Social workers may limit clients’ right to self- determination when, in the social workers’ professional judgment, clients’ actions or potential actions pose a serious, foreseeable, and imminent risk to themselves or others. 
1.03 Informed Consent 
(a) Social workers should provide services to clients only in the context of a professional relationship based, when appropriate, on valid informed consent. Social workers should use clear and understandable language to inform clients of the purpose of the services, risks related to the services, limits to services because of the requirements of a third party payer, relevant costs, reasonable alternatives, clients’ right to refuse or withdraw consent, and the time frame covered by the consent. Social workers should provide clients with an opportunity to ask questions. 
(b) In instances when clients are not literate or have difficulty understanding the primary language used in the practice setting, social workers should take steps to ensure clients’ comprehension. This may include providing clients with a detailed verbal explanation or arranging for a qualified interpreter or translator whenever possible. 
(c) In instances when clients lack the capacity to provide informed consent, social workers should protect clients’ interests by seeking permission from an appropriate third party, informing clients consistent with the clients’ level of understanding. In such instances social workers should seek to ensure that the third party acts in a manner consistent with clients’ wishes and interests. Social workers should take reasonable steps to enhance such clients’ ability to give informed consent. 
(d) In instances when clients are receiving services involuntarily, social workers should provide information about the nature and extent of services and about the extent of clients’ right to refuse service. 
(e) Social workers who provide services via electronic media (such as computer, telephone, radio, and television) should inform recipients of the limitations and risks associated with such services. 
(f) Social workers should obtain clients’ informed consent before audio-taping or videotaping clients or permitting observation of services to clients by a third party. 
1.04 Competence 
(a) Social workers should provide services and represent themselves as competent only within the boundaries of their education, training, license, certification, consultation received, supervised experience, or other relevant professional experience. 
(b) Social workers should provide services in substantive areas or use intervention techniques or approaches that are new to them only after engaging in appropriate study, training, consultation, and supervision from people who are competent in those interventions or techniques. 
(c) When generally recognized standards do not exist with respect to an emerging area of practice, social workers should exercise careful judgment and take responsible steps (including appropriate education, research, training, consultation, and supervision) to ensure the competence of their work and to protect clients from harm. 
1.05 Cultural Competence and Social Diversity 
(a) Social workers should understand culture and its function in human behavior and society, recognizing the strengths that exist in all cultures. 
(b) Social workers should have a knowledge base of their clients’ cultures and be able to demonstrate competence in the provision of services that are sensitive to clients’ cultures and to differences among people and cultural groups. 
(c) Social workers should obtain education about and seek to understand the nature of social diversity and oppression with respect to race, ethnicity, national origin, color, sex, sexual orientation, gender identity or expression, age, marital status, political belief, religion, immigration status, and mental or physical disability. 
1.06 Conflicts of Interest 
(a) Social workers should be alert to and avoid conflicts of interest that interfere with the exercise of professional discretion and impartial judgment. Social workers should inform clients when a real or potential conflict of interest arises and take reasonable steps to resolve the issue in a manner that makes the clients’ interests primary and protects clients’ interests to the greatest extent possible. In some cases, protecting clients’ interests may require termination of the professional relationship with proper referral of the client. 
(b) Social workers should not take unfair advantage of any professional relationship or exploit others to further their personal, religious, political, or business interests. 
(c) Social workers should not engage in dual or multiple relationships with clients or former clients in which there is a risk of exploitation or potential harm to the client. In instances when dual or multiple relationships are unavoidable, social workers should take steps to protect clients and are responsible for setting clear, appropriate, and culturally sensitive boundaries. (Dual or multiple relationships occur when social workers relate to clients in more than one relationship, whether professional, social, or business. Dual or multiple relationships can occur simultaneously or consecutively.) 
(d) When social workers provide services to two or more people who have a relationship with each other (for example, couples, family members), social workers should clarify with all parties which individuals will be considered clients and the nature of social workers’ professional obligations to the various individuals who are receiving services. Social workers who anticipate a conflict of interest among the individuals receiving services or who anticipate having to perform in potentially conflicting roles (for example, when a social worker is asked to testify in a child custody dispute or divorce proceedings involving clients) should clarify their role with the parties involved and take appropriate action to minimize any conflict of interest. 
1.07 Privacy and Confidentiality 
(a) Social workers should respect clients’ right to privacy. Social workers should not solicit private information from clients unless it is essential to providing services or conducting social work evaluation or research. Once private information is shared, standards of confidentiality apply. 
(b) Social workers may disclose confidential information when appropriate with valid consent from a client or a person legally authorized to consent on behalf of a client. 
(c) Social workers should protect the confidentiality of all information obtained in the course of professional service, except for compelling professional reasons. The general expectation that social workers will keep information confidential does not apply when disclosure is necessary to prevent serious, foreseeable, and imminent harm to a client or other identifiable person. In all instances, social workers should disclose the least amount of confidential information necessary to achieve the desired purpose; only information that is directly relevant to the purpose for which the disclosure is made should be revealed. 
(d) Social workers should inform clients, to the extent possible, about the disclosure of confidential information and the potential consequences, when feasible before the disclosure is made. This applies whether social workers disclose confidential information on the basis of a legal requirement or client consent. 
(e) Social workers should discuss with clients and other interested parties the nature of confidentiality and limitations of clients’ right to confidentiality. Social workers should review with clients circumstances where confidential information may be requested and where disclosure of confidential information may be legally required. This discussion should occur as soon as possible in the social worker client relationship and as needed throughout the course of the relationship. 
(f) When social workers provide counseling services to families, couples, or groups, social workers should seek agreement among the parties involved concerning each individual’s right to confidentiality and obligation to preserve the confidentiality of information shared by others. Social workers should inform participants in family, couples, or group counseling that social workers cannot guarantee that all participants will honor such agreements. 
(g) Social workers should inform clients involved in family, couples, marital, or group counseling of the social worker’s, employer’s, and agency’s policy concerning the social worker’s disclosure of confidential information among the parties involved in the counseling. 
(h) Social workers should not disclose confidential information to third party payers unless clients have authorized such disclosure. 
(i) Social workers should not discuss confidential information in any setting unless privacy can be ensured. Social workers should not discuss confidential information in public or semipublic areas such as hallways, waiting rooms, elevators, and restaurants. 
(j) Social workers should protect the confidentiality of clients during legal proceedings to the extent permitted by law. When a court of law or other legally authorized body orders social workers to disclose confidential or privileged information without a client’s consent and such disclosure could cause harm to the client, social workers should request that the court withdraw the order or limit the order as narrowly as possible or maintain the records under seal, unavailable for public inspection. 
(k) Social workers should protect the confidentiality of clients when responding to requests from members of the media. 
(l) Social workers should protect the confidentiality of clients’ written and electronic records and other sensitive information. Social workers should take reasonable steps to ensure that clients’ records are stored in a secure location and that clients’ records are not available to others who are not authorized to have access. 
(m) Social workers should take precautions to ensure and maintain the confidentiality of information transmitted to other parties through the use of computers, electronic mail, facsimile machines, telephones and telephone answering machines, and other electronic or computer technology. Disclosure of identifying information should be avoided whenever possible. 
(n) Social workers should transfer or dispose of clients’ records in a manner that protects clients’ confidentiality and is consistent with state statutes governing records and social work licensure. 
(o) Social workers should take reasonable precautions to protect client confidentiality in the event of the social worker’s termination of practice, incapacitation, or death. 
(p) Social workers should not disclose identifying information when discussing clients for teaching or training purposes unless the client has consented to disclosure of confidential information. 
(q) Social workers should not disclose identifying information when discussing clients with consultants unless the client has consented to disclosure of confidential information or there is a compelling need for such disclosure. 
(r) Social workers should protect the confidentiality of deceased clients consistent with the preceding standards. 
1.08 Access to Records 
(a) Social workers should provide clients with reasonable access to records concerning the clients. Social workers who are concerned that clients’ access to their records could cause serious misunderstanding or harm to the client should provide assistance in interpreting the records and consultation with the client regarding the records. Social workers should limit clients’ access to their records, or portions of their records, only in exceptional circumstances when there is compelling evidence that such access would cause serious harm to the client. Both clients’ requests and the rationale for withholding some or all of the record should be documented in clients’ files. 
(b) When providing clients with access to their records, social workers should take steps to protect the confidentiality of other individuals identified or discussed in such records. 
1.09 Sexual Relationships 
(a) Social workers should under no circumstances engage in sexual activities or sexual contact with current clients, whether such contact is consensual or forced. 
(b) Social workers should not engage in sexual activities or sexual contact with clients’ relatives or other individuals with whom clients maintain a close personal relationship when there is a risk of exploitation or potential harm to the client. Sexual activity or sexual contact with clients’ relatives or other individuals with whom clients maintain a personal relationship has the potential to be harmful to the client and may make it difficult for the social worker and client to maintain appropriate professional boundaries. Social workers—not their clients, their clients’ relatives, or other individuals with whom the client maintains a personal relationship—assume the full burden for setting clear, appropriate, and culturally sensitive boundaries. 
(c) Social workers should not engage in sexual activities or sexual contact with former clients because of the potential for harm to the client. If social workers engage in conduct contrary to this prohibition or claim that an exception to this prohibition is warranted because of extraordinary circumstances, it is social workers—not their clients—who assume the full burden of demonstrating that the former client has not been exploited, coerced, or manipulated, intentionally or unintentionally. 
(d) Social workers should not provide clinical services to individuals with whom they have had a prior sexual relationship. Providing clinical services to a former sexual partner has the potential to be harmful to the individual and is likely to make it difficult for the social worker and individual to maintain appropriate professional boundaries. 
1.10 Physical Contact 
Social workers should not engage in physical contact with clients when there is a possibility of psychological harm to the client as a result of the contact (such as cradling or caressing clients). Social workers who engage in appropriate physical contact with clients are responsible for setting clear, appropriate, and culturally sensitive boundaries that govern such physical contact. 
1.11 Sexual Harassment 
Social workers should not sexually harass clients. Sexual harassment includes sexual advances, sexual solicitation, requests for sexual favors, and other verbal or physical conduct of a sexual nature. 
1.12 Derogatory Language 
Social workers should not use derogatory language in their written or verbal communications to or about clients. Social workers should use accurate and respectful language in all communications to and about clients. 

1.13 Payment for Services 
(a) When setting fees, social workers should ensure that the fees are fair, reasonable, and commensurate with the services performed. Consideration should be given to clients’ ability to pay. 
(b) Social workers should avoid accepting goods or services from clients as payment for professional services. Bartering arrangements, particularly involving services, create the potential for conflicts of interest, exploitation, and inappropriate boundaries in social workers’ relationships with clients. Social workers should explore and may participate in bartering only in very limited circumstances when it can be demonstrated that such arrangements are an accepted practice among professionals in the local community, considered to be essential for the provision of services, negotiated without coercion, and entered into at the client’s initiative and with the client’s informed consent. Social workers who accept goods or services from clients as payment for professional services assume the full burden of demonstrating that this arrangement will not be detrimental to the client or the professional relationship. 
(c) Social workers should not solicit a private fee or other remuneration for providing services to clients who are entitled to such available services through the social workers’ employer or agency. 
1.14 Clients Who Lack Decision Making Capacity 
When social workers act on behalf of clients who lack the capacity to make informed decisions, social workers should take reasonable steps to safeguard the interests and rights of those clients. 
1.15 Interruption of Services 
Social workers should make reasonable efforts to ensure continuity of services in the event that services are interrupted by factors such as unavailability, relocation, illness, disability, or death. 
1.16 Termination of Services 
(a) Social workers should terminate services to clients and professional relationships with them when such services and 
relationships are no longer required or no longer serve the clients’ needs or interests. 
(b) Social workers should take reasonable steps to avoid abandoning clients who are still in need of services. Social workers should withdraw services precipitously only under unusual circumstances, giving careful consideration to all factors in the situation and taking care to minimize possible adverse effects. Social workers should assist in making appropriate arrangements for continuation of services when necessary. 
(c) Social workers in fee for service settings may terminate services to clients who are not paying an overdue balance if the financial contractual arrangements have been made clear to the client, if the client does not pose an imminent danger to self or others, and if the clinical and other consequences of the current nonpayment have been addressed and discussed with the client. 
(d) Social workers should not terminate services to pursue a social, financial, or sexual relationship with a client. 
(e) Social workers who anticipate the termination or interruption of services to clients should notify clients promptly and seek the transfer, referral, or continuation of services in relation to the clients’ needs and preferences. 
(f) Social workers who are leaving an employment setting should inform clients of appropriate options for the continuation of services and of the benefits and risks of the options. 
2. SOCIAL WORKERS’ ETHICAL RESPONSIBILITIES TO COLLEAGUES 
2.01 Respect 
(a) Social workers should treat colleagues with respect and should represent accurately and fairly the qualifications, views, and obligations of colleagues. 
(b) Social workers should avoid unwarranted negative criticism of colleagues in communications with clients or with other professionals. Unwarranted negative criticism may include demeaning comments that refer to colleagues’ level of competence or to individuals’ attributes such as race, ethnicity, national origin, color, sex, sexual orientation, gender identity or expression, age, marital status, political belief, religion, immigration status, and mental or physical disability. 
(c) Social workers should cooperate with social work colleagues and with colleagues of other professions when such cooperation serves the wellbeing of clients. 
2.02 Confidentiality 
Social workers should respect confidential information shared by colleagues in the course of their professional relationships and transactions. Social workers should ensure that such colleagues understand social workers’ obligation to respect confidentiality and any exceptions related to it. 
2.03 Interdisciplinary Collaboration 
(a) Social workers who are members of an interdisciplinary team should participate in and contribute to decisions that affect the wellbeing of clients by drawing on the perspectives, values, and experiences of the social work profession. Professional and ethical obligations of the interdisciplinary team as a whole and of its individual members should be clearly established. 
(b) Social workers for whom a team decision raises ethical concerns should attempt to resolve the disagreement through appropriate channels. If the disagreement cannot be resolved, social workers should pursue other avenues to address their concerns consistent with client wellbeing. 
2.04 Disputes Involving Colleagues 
(a) Social workers should not take advantage of a dispute between a colleague and an employer to obtain a position or otherwise advance the social workers’ own interests. 
(b) Social workers should not exploit clients in disputes with colleagues or engage clients in any inappropriate discussion of conflicts between social workers and their colleagues. 
2.05 Consultation 
(a) Social workers should seek the advice and counsel of colleagues whenever such consultation is in the best interests of clients. 
(b) Social workers should keep themselves informed about colleagues’ areas of expertise and competencies. Social workers should seek consultation only from colleagues who have demonstrated knowledge, expertise, and competence related to the subject of the consultation. 
(c) When consulting with colleagues about clients, social workers should disclose the least amount of information necessary to achieve the purposes of the consultation. 
2.06 Referral for Services 
(a) Social workers should refer clients to other professionals when the other professionals’ specialized knowledge or expertise is needed to serve clients fully or when social workers believe that they are not being effective or making reasonable progress with clients and that additional service is required. 
(b) Social workers who refer clients to other professionals should take appropriate steps to facilitate an orderly transfer of responsibility. Social workers who refer clients to other professionals should disclose, with clients’ consent, all pertinent information to the new service providers. 
(c) Social workers are prohibited from giving or receiving payment for a referral when no professional service is provided by the referring social worker. 
2.07 Sexual Relationships 
(a) Social workers who function as supervisors or educators should not engage in sexual activities or contact with supervisees, students, trainees, or other colleagues over whom they exercise professional authority. 
(b) Social workers should avoid engaging in sexual relationships with colleagues when there is potential for a conflict of interest. Social workers who become involved in, or anticipate becoming involved in, a sexual relationship with a colleague have a duty to transfer professional responsibilities, when necessary, to avoid a conflict of interest. 
2.08 Sexual Harassment 
Social workers should not sexually harass supervisees, students, trainees, or colleagues. Sexual harassment includes sexual advances, sexual solicitation, requests for sexual favors, and other verbal or physical conduct of a sexual nature. 
2.09 Impairment of Colleagues 
(a) Social workers who have direct knowledge of a social work colleague’s impairment that is due to personal problems, psychosocial distress, substance abuse, or mental health difficulties and that interferes 
with practice effectiveness should consult with that colleague when feasible and assist the colleague in taking remedial action. 
(b) Social workers who believe that a social work colleague’s impairment interferes with practice effectiveness and that the colleague has not taken adequate steps to address the impairment should take action through appropriate channels established by employers, agencies, NASW, licensing and regulatory bodies, and other professional organizations. 
2.10 Incompetence of Colleagues 
(a) Social workers who have direct knowledge of a social work colleague’s incompetence should consult with that colleague when feasible and assist the colleague in taking remedial action. 
(b) Social workers who believe that a social work colleague is incompetent and has not taken adequate steps to address the incompetence should take action through appropriate channels established by employers, agencies, NASW, licensing and regulatory bodies, and other professional organizations. 
2.11 Unethical Conduct of Colleagues 
(a) Social workers should take adequate measures to discourage, prevent, expose, and correct the unethical conduct of colleagues. 
(b) Social workers should be knowledgeable about established policies and procedures for handling concerns about colleagues’ unethical behavior. Social workers should be familiar with national, state, and local procedures for handling ethics complaints. These include policies and procedures created by NASW, licensing and regulatory bodies, employers, agencies, and other professional organizations. 
(c) Social workers who believe that a colleague has acted unethically should seek resolution by discussing their concerns with the colleague when feasible and when such discussion is likely to be productive. 
(d) When necessary, social workers who believe that a colleague has acted unethically should take action through appropriate formal channels (such as contacting a state licensing board or regulatory body, an NASW committee on inquiry, or other professional ethics committees). 
(e) Social workers should defend and assist colleagues who are unjustly charged with unethical conduct. 
3. SOCIAL WORKERS’ ETHICAL RESPONSIBILITIES IN PRACTICE SETTINGS 
3.01 Supervision and Consultation 
(a) Social workers who provide supervision or consultation should have the necessary knowledge and skill to supervise or consult appropriately and should do so only within their areas of knowledge and competence. 
(b) Social workers who provide supervision or consultation are responsible for setting clear, appropriate, and culturally sensitive boundaries. 
(c) Social workers should not engage in any dual or multiple relationships with supervisees in which there is a risk of exploitation of or potential harm to the supervisee. 
(d) Social workers who provide supervision should evaluate supervisees’ performance in a manner that is fair and respectful. 
3.02 Education and Training 
(a) Social workers who function as educators, field instructors for students, or trainers should provide instruction only within their areas of knowledge and competence and should provide instruction based on the most current information and knowledge available in the profession. 
(b) Social workers who function as educators or field instructors for students should evaluate students’ performance in a manner that is fair and respectful. 
(c) Social workers who function as educators or field instructors for students should take reasonable steps to ensure that clients are routinely informed when services are being provided by students. 
(d) Social workers who function as educators or field instructors for students should not engage in any dual or multiple relationships with students in which there is a risk of exploitation or potential harm to the student. Social work educators and field instructors are responsible for setting clear, appropriate, and culturally sensitive boundaries. 
3.03 Performance Evaluation 
Social workers who have responsibility for evaluating the performance of others should fulfill such responsibility in a fair and considerate manner and on the basis of clearly stated criteria. 
3.04 Client Records 
(a) Social workers should take reasonable steps to ensure that documentation in records is accurate and reflects the services provided. 
(b) Social workers should include sufficient and timely documentation in records to facilitate the delivery of services and to ensure continuity of services provided to clients in the future. 
(c) Social workers’ documentation should protect clients’ privacy to the extent that is possible and appropriate and should include only information that is directly relevant to the delivery of services. 
(d) Social workers should store records following the termination of services to ensure reasonable future access. Records should be maintained for the number of years required by state statutes or relevant contracts. 
3.05 Billing 
Social workers should establish and maintain billing practices that accurately reflect the nature and extent of services provided and that identify who provided the service in the practice setting. 
3.06 Client Transfer 
(a) When an individual who is receiving services from another agency or colleague contacts a social worker for services, the social worker should carefully consider the client’s needs before agreeing to provide services. To minimize possible confusion and conflict, social workers should discuss with potential clients the nature of the clients’ current relationship with other service providers and the implications, including possible benefits or risks, of entering into a relationship with a new service provider. 
(b) If a new client has been served by another agency or colleague, social workers should discuss with the client whether consultation with the previous service provider is in the client’s best interest. 
3.07 Administration 
(a) Social work administrators should advocate within and outside their agencies for adequate resources to meet clients’ needs. 
(b) Social workers should advocate for resource allocation procedures that are open and fair. When not all clients’ needs can be met, an 
allocation procedure should be developed that is nondiscriminatory and based on appropriate and consistently applied principles. 
(c) Social workers who are administrators should take reasonable steps to ensure that adequate agency or organizational resources are available to provide appropriate staff supervision. 
(d) Social work administrators should take reasonable steps to ensure that the working environment for which they are responsible is consistent with and encourages compliance with the NASW Code of Ethics. Social work administrators should take reasonable steps to eliminate any conditions in their organizations that violate, interfere with, or discourage compliance with the Code.
3.08 Continuing Education and Staff Development 
Social work administrators and supervisors should take reasonable steps to provide or arrange for continuing education and staff development for all staff for whom they are responsible. Continuing education and staff development should address current knowledge and emerging developments related to social work practice and ethics. 
3.09 Commitments to Employers 
(a) Social workers generally should adhere to commitments made to employers and employing organizations. 
(b) Social workers should work to improve employing agencies’ policies and procedures and the efficiency and effectiveness of their services. 
(c) Social workers should take reasonable steps to ensure that employers are aware of social workers’ ethical obligations as set forth in the NASW Code of Ethics and of the implications of those obligations for social work practice. 
(d) Social workers should not allow an employing organization’s policies, procedures, regulations, or administrative orders to interfere with their ethical practice of social work. Social workers should take reasonable steps to ensure that their employing organizations’ practices are consistent with the NASW Code of Ethics. 
(e) Social workers should act to prevent and eliminate discrimination in the employing organization’s work assignments and in its employment policies and practices. 
(f) Social workers should accept employment or arrange student field placements only in organizations that exercise fair personnel practices. 
(g) Social workers should be diligent stewards of the resources of their employing organizations, wisely conserving funds where appropriate and never misappropriating funds or using them for unintended purposes. 
3.10 Labor Management Disputes 
(a) Social workers may engage in organized action, including the formation of and participation in labor unions, to improve services to clients and working conditions. 
(b) The actions of social workers who are involved in labor management disputes, job actions, or labor strikes should be guided by the profession’s values, ethical principles, and ethical standards. Reasonable differences of opinion exist among social workers concerning their primary obligation as professionals during an actual or threatened labor strike or job action. Social workers should carefully examine relevant issues and their possible impact on clients before deciding on a course of action. 
4. SOCIAL WORKERS’ ETHICAL RESPONSIBILITIES AS PROFESSIONALS 
4.01 Competence 
(a) Social workers should accept responsibility or employment only on the basis of existing competence or the intention to acquire the necessary competence. 
(b) Social workers should strive to become and remain proficient in professional practice and the performance of professional functions. Social workers should critically examine and keep current with emerging knowledge relevant to social work. Social workers should routinely review the professional literature and participate in continuing education relevant to social work practice and social work ethics. 
(c) Social workers should base practice on recognized knowledge, including empirically based knowledge, relevant to social work and social work ethics. 
4.02 Discrimination 
Social workers should not practice, condone, facilitate, or collaborate with any form of discrimination on the basis of race, ethnicity, national origin, color, sex, sexual orientation, gender identity or expression, age, marital status, political belief, religion, immigration status, or mental or physical disability. 
4.03 Private Conduct 
Social workers should not permit their private conduct to interfere with their ability to fulfill their professional responsibilities. 
4.04 Dishonesty, Fraud, and Deception 
Social workers should not participate in, condone, or be associated with dishonesty, fraud, or deception. 
4.05 Impairment 
(a) Social workers should not allow their own personal problems, psychosocial distress, legal problems, substance abuse, or mental health difficulties to interfere with their professional judgment and performance or to jeopardize the best interests of people for whom they have a professional responsibility. 
(b) Social workers whose personal problems, psychosocial distress, legal problems, substance abuse, or mental health difficulties interfere with their professional judgment and performance should immediately seek consultation and take appropriate remedial action by seeking professional help, making adjustments in workload, terminating practice, or taking any other steps necessary to protect clients and others. 
4.06 Misrepresentation 
(a) Social workers should make clear distinctions between statements made and actions engaged in as a private individual and as a representative of the social work profession, a professional social work organization, or the social worker’s employing agency. 
(b) Social workers who speak on behalf of professional social work organizations should accurately represent the official and authorized positions of the organizations. 
(c) Social workers should ensure that their representations to clients, agencies, and the public of professional qualifications, credentials, education, competence, affiliations, services provided, or results to be achieved are accurate. Social workers should claim only those relevant professional credentials they actually possess and take steps to correct any inaccuracies or misrepresentations of their credentials by others. 
4.07 Solicitations 
(a) Social workers should not engage in uninvited solicitation of potential clients who, because of their circumstances, are vulnerable to undue influence, manipulation, or coercion. 
(b) Social workers should not engage in solicitation of testimonial endorsements (including solicitation of consent to use a client’s prior statement as a testimonial endorsement) from current clients or from other people who, because of their particular circumstances, are vulnerable to undue influence. 
4.08 Acknowledging Credit 
(a) Social workers should take responsibility and credit, including authorship credit, only for work they have actually performed and to which they have contributed. 
(b) Social workers should honestly acknowledge the work of and the contributions made by others. 
5. SOCIAL WORKERS’ ETHICAL RESPONSIBILITIES TO THE SOCIAL WORK PROFESSION 
5.01 Integrity of the Profession 
(a) Social workers should work toward the maintenance and promotion of high standards of practice. 
(b) Social workers should uphold and advance the values, ethics, knowledge, and mission of the profession. Social workers should protect, enhance, and improve the integrity of the profession through appropriate study and research, active discussion, and responsible criticism of the profession. 
(c) Social workers should contribute time and professional expertise to activities that promote respect for the value, integrity, and competence of the social work profession. These activities may include teaching, research, consultation, service, legislative testimony, presentations in the community, and participation in their professional organizations. 
(d) Social workers should contribute to the knowledge base of social work and share with colleagues their knowledge related to practice, research, and ethics. Social workers should seek to contribute to the profession’s literature and to share their knowledge at professional meetings and conferences. 
(e) Social workers should act to prevent the unauthorized and unqualified practice of social work. 
5.02 Evaluation and Research 
(a) Social workers should monitor and evaluate policies, the implementation of programs, and practice interventions. 
(b) Social workers should promote and facilitate evaluation and research to contribute to the development of knowledge. 
(c) Social workers should critically examine and keep current with emerging knowledge relevant to social work and fully use evaluation and research evidence in their professional practice. 
(d) Social workers engaged in evaluation or research should carefully consider possible consequences and should follow guidelines developed for the protection of evaluation and research participants. Appropriate institutional review boards should be consulted. 
(e) Social workers engaged in evaluation or research should obtain voluntary and written informed consent from participants, when appropriate, without any implied or actual deprivation or penalty for refusal to participate; without undue inducement to participate; and with due regard for participants’ wellbeing, privacy, and dignity. Informed consent should include information about the nature, extent, and duration of the participation requested and disclosure of the risks and benefits of participation in the research. 
(f) When evaluation or research participants are incapable of giving informed consent, social workers should provide an appropriate explanation to the participants, obtain the participants’ assent to the extent they are able, and obtain written consent from an appropriate proxy. 
(g) Social workers should never design or conduct evaluation or research that does not use consent procedures, such as certain forms of naturalistic observation and archival research, unless rigorous and responsible review of the research has found it to be justified because of its prospective scientific, educational, or applied value and unless equally effective alternative procedures that do not involve waiver of consent are not feasible. 
(h) Social workers should inform participants of their right to withdraw from evaluation and research at any time without penalty. 
(i) Social workers should take appropriate steps to ensure that participants in evaluation and research have access to appropriate supportive services. 
(j) Social workers engaged in evaluation or research should protect participants from unwarranted physical or mental distress, harm, danger, or deprivation. 
(k) Social workers engaged in the evaluation of services should discuss collected information only for professional purposes and only with people professionally concerned with this information. 
(l) Social workers engaged in evaluation or research should ensure the anonymity or confidentiality of participants and of the data obtained from them. Social workers should inform participants of any limits of confidentiality, the measures that will be taken to ensure confidentiality, and when any records containing research data will be destroyed. 
(m) Social workers who report evaluation and research results should protect participants’ confidentiality by omitting identifying information unless proper consent has been obtained authorizing disclosure. 
(n) Social workers should report evaluation and research findings accurately. They should not fabricate or falsify results and should take steps to correct any errors later found in published data using standard publication methods. 
(o) Social workers engaged in evaluation or research should be alert to and avoid conflicts of interest and dual relationships with participants, should inform participants when a real or potential conflict of interest arises, and should take steps to resolve the issue in a manner that makes participants’ interests primary. 
(p) Social workers should educate themselves, their students, and their colleagues about responsible research practices. 
6. SOCIAL WORKERS’ ETHICAL RESPONSIBILITIES TO THE BROADER SOCIETY 
6.01 Social Welfare 
Social workers should promote the general welfare of society, from local to global levels, and the development of people, their communities, and their environments. Social workers should advocate for living conditions conducive to the fulfillment of basic human needs and should promote social, economic, political, and cultural values and institutions that are compatible with the realization of social justice. 
6.02 Public Participation 
Social workers should facilitate informed participation by the public in shaping social policies and institutions. 
6.03 Public Emergencies 
Social workers should provide appropriate professional services in public emergencies to the greatest extent possible. 
6.04 Social and Political Action 
(a) Social workers should engage in social and political action that seeks to ensure that all people have equal access to the resources, employment, services, and opportunities they require to meet their basic human needs and to develop fully. Social workers should be aware of the impact of the political arena on practice and should advocate for changes in policy and legislation to improve social conditions in order to meet basic human needs and promote social justice. 
(b) Social workers should act to expand choice and opportunity for all people, with special regard for vulnerable, disadvantaged, oppressed, and exploited people and groups. 
(c) Social workers should promote conditions that encourage respect for cultural and social diversity within the United States and globally. Social workers should promote policies and practices that demonstrate respect for difference, support the expansion of cultural knowledge and resources, advocate for programs and institutions that demonstrate cultural competence, and promote policies that safeguard the rights of and confirm equity and social justice for all people. 
(d) Social workers should act to prevent and eliminate domination of, exploitation of, and discrimination against any person, group, or class on the basis of race, ethnicity, national origin, color, sex, sexual orientation, gender identity or expression, age, marital status, political belief, religion, immigration status, or mental or physical disability.
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[bookmark: _Toc301529890]Appendix N - BSW Worksite Placement Request

Name:


Agency:

Agency Address:

City, State, Zip:

Agency Contact Person:

Telephone:

E-mail:

Student Information:

Current Job Title:

Length of Time in Position:

Length of Time in Agency:
Current job responsibilities:
(Please be specific.  You may attach your current job description if you prefer.)

Previous Social Service/Human Service Jobs:
(You may attach a separate sheet, if needed.)
Length of Time in Each Position:


Specific Responsibilities of Each Position:
[bookmark: _Toc253663785][bookmark: _Toc301529891]
Appendix O - Evaluation Form
Worksite Placement Request
Please help us evaluate how placement at your employing agency will meet WNMU’s MSW field education learning goals and objectives.  Please address the following areas on an attached sheet.

1. Please describe the nature of your employing agency.

A.	What types of services are provided?
B.	Who provides them?
C.	What types of constituents are served?
D.	With what types of problems do they present?

2. Please identify a minimum of three ways in which your practicum responsibilities will differ from those of your regular job.

3. What new responsibilities will you assume during the placement?  Please mention any projects to be implemented and/or assignments that differ from those of your “regular” position? 

4. Will your position title change during the time of the proposed placement?

5. Please describe in detail how your worksite will allow you to meet each of the objectives for both semesters of your designated field experience.

6. How will your practicum assignments and experiences be educationally focused, as opposed to focusing on providing agency services?  (For example, how will co-workers and agency supervisors distinguish between your “student” role and your “employee” role?)

7. Your practicum supervisor must be a different person from your employment supervisor.  Your practicum supervisor must have an MSW from an accredited institution, or two years of post-BSW experience, and must be in compliance with state licensure laws.  Please provide a vita or resume for the proposed field supervisor.
8. There must be reassigned time to undertake tasks that are not part of your regular job.  How will this be arranged?

9. Please outline or diagram your proposed schedule.  Please indicate clearly times of the week you will be in practicum status and which times you will be in employee status.  

10. Please indicate the number of hours per week that you will be paid.  What are your total practicum hours per week, both paid and unpaid?
11. Will you be afforded time to attend required pre-field training and other field training sessions?


Please be sure to attach a copy of your current position description and most recent performance evaluation.
All requests for worksite placement should be submitted no later than one month prior to the beginning of the semester in which placement will commence.  For assistance in developing this plan, please contact the WNMU Social Work Field Director at 575-574-7902.
Please note:  An application for worksite field placement does not guarantee such placement.  Students, in conjunction with agency administration, must demonstrate that such a placement will satisfy the student’s educational needs. 
I have reviewed the worksite practicum proposal and I am in agreement with this proposal.



Student										Date


Employment Supervisor							 Date

  ____________________________________________________________________
       Field Supervisor									Date
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FIELD INCIDENT REPORT
WNMU
School of Social Work
Person submitting report:
Date of incident: 			Date of Report:
Persons involved in incident:

Description of incident (what led up to the situation and what occurred during the incident)





Nature of any injury:


Action taken/Date taken


Student _____________________________________	Date ________
Agency Field Instructor ____________________________ 	Date ________
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