
 
 

 
 
 
 
 
 

Western New Mexico University 
Board of Regent’s Policy Manual 

 
 

APPROVED AND ADOPTED, by the Board of Regents of Western New Mexico University 
this revised edition effective 
 
 
December 13, 2002 
 

Stephen R Janos 
Chair, WNMU Board of Regents 

 
Attest: 
 
William “Bud” Davis 
Secretary WNMU Board of Regents 
 

TABLE OF CONTENTS 



ii 
 

 
 

Introduction..............................................................................................................1 
 
 
Glossary of Terms ....................................................................................................2-6 
 
 
Chapter I – General Policies & Principles.............................................................7-33 
 

  1.  History of the University ..............................................................................7-8 
 

  2.  Mission Statement.........................................................................................8 
 

  3.  Review and Approval of the Mission ...........................................................8 
 

  4.  Role of the Regents.......................................................................................8 
 

  5.  Shared Responsibility ...................................................................................8-9 
 

  6.  Commitment to General Principles...............................................................9-10 
 

  7.  Code of Conduct ...........................................................................................10 
 

  8.  Conduct Leading to Disciplinary Action ......................................................10-14 
 

  9.  State of Emergency .......................................................................................14-15 
 

10.  Drug Free Workplace Policy ........................................................................15-17 
 

11.  Release of Personnel Information.................................................................17-18 
 

12.  Central File of Publications & Policy Statement ..........................................18-19 
 

13.  Western New Mexico University Acquired Immune 
                           Deficiency Syndrome Policy ..........................................................19-22 
 

14.  Exposure Control Plan ..................................................................................23-25 
 

15.  Building Architectural Style Policy ..............................................................25 
 

16.  Affirmative Action Policy.............................................................................25-26 
 

17.  Use of Advisory Search Committees............................................................26 
Back to top 

18.  Policy of Racism...........................................................................................27 



iii 
 

 
19.  Sexual Harassment Policy Statement............................................................27-29 

 
20.  Language Policy............................................................................................29 

 
21.   Agreement Between WNMU & WNMU Foundation .................................29-33 

 
 
Chapter II – The Board of Regents ........................................................................34-48 
 

 1.    Constitutional and Legal Provisions ............................................................34 
 

 2.    Duties and Functions....................................................................................34-35 
 

 3.    Composition.................................................................................................35 
 
      II.         4.    Organization .....................................................................................35-36 
 
      II.         5.    Committees.......................................................................................36 
 
      II.         6.    Building, Facility, & Space Naming Committee .............................36-37 
 
      II.         6A. Plaques on New Buildings ...............................................................37 
 
      II.         7.    Budget & Finance Committee..........................................................37 
 
      II.         8.    Audit Committee ..............................................................................37 
 
      II.         9.    Honorary Degree Committee ...........................................................37-39 
 
      II.       10.    Resolution Adopting Notice Procedures Pursuant to NM 
                           Open Meeting Act...........................................................................39 
 
      II.       11.    Time and Place of Meetings.............................................................39 
 
      II.       12.     Notice to the Public Concerning Meetings .....................................39-41 
 
      II.       13.     Closed Meetings..............................................................................41-42 
 
      II.       14.     Quorum for Meeting........................................................................42 
 
      II.       15.     Parliamentary Authority..................................................................42 
 
      II.       16.     Agenda for Meetings.......................................................................43 

Back to top 
      II.       17.     Minutes of Meeting .........................................................................43 



iv 
 

 
      II.       18.     Resolution on Open Meetings Act ..................................................44 
 
      II.       19.     Regents Information Session...........................................................44 
 
      II.       20.     Conflict of Interest Policy ...............................................................44 
 
      II.       21.     Board of Regents Scholarships .......................................................44 
 
      II.       22.     Formulation of Policies ...................................................................44-45 
 
      II.       23.     Periodic Re-evaluation of Policies ..................................................45 
 
      II.       24.     Compensation..................................................................................45 
 
      II.       25.     Orientation of New Members..........................................................45 
 
      II.       26.     Rights and Responsibilities .............................................................45 
 
      II.       27.     Policy on Board Member Travel.....................................................46-4 
 
      II.       28.     Resolution for Board Meetings by Telephone 
                            Conference Call .............................................................................47-48 
 
 
Chapter III – The President....................................................................................49-52 
 

 1.     The Office of the President .........................................................................49 
 
      III.        2.     Appointment ...................................................................................49 

 
      III.        3.     Relationship Between the President and the 
                            Board of Regents............................................................................49 
 
      III.        4.     Responsibilities ...............................................................................49-50 
 
      III.        5.     Removal ..........................................................................................50 
 
      III.        6.     Place in the University Organization ..............................................50-51 
 
      III.        7.     Terms and Conditions of Employment ...........................................51 
 
      III.        8.     Absences .........................................................................................51 
 

Back to top 
       III.        9.     Evaluation of the President ............................................................51-52 



v 
 

 
Chapter IV – The Faculty .......................................................................................53-68 
 

 1.     Role .............................................................................................................53 
 
      IV.        2.    Appointment ....................................................................................53 
 
      IV.        3.    Duties and Responsibilities of the Faculty ......................................53-54 
 
      IV.        4.    Academic Load................................................................................54 
 
      IV.        4A. Policy of Class Size .........................................................................55-56 
 
      IV.        5.    Promotion in Rank...........................................................................57 
 
      IV.        6.    Tenure ..............................................................................................57 
 
      IV.        7.    Dates of Campus Duty.....................................................................57 
 
      IV.        8.    Employment and Discharge of Persons Advocating 
                            Sabotage, Sedition, or Treason ......................................................57 
 
      IV.        9.    Employment and Advanced Degrees...............................................57 
 
      IV.      10.    Graduate Student Academic Staff ...................................................58 
 
      IV.      11.    Employment of WNMU Graduates .................................................58 
 
      IV.      12.    Retirement........................................................................................58 
 
      IV.      13.    Incentive Retirement Policy and Plan..............................................58-63 
 
      IV.      14.    Contracts ..........................................................................................63 
 
      IV.      15.    Faculty Contracts .............................................................................63 
 
      IV.      16.    Salary Increments ............................................................................63 
 
      IV.      17.    Summer Session Faculty Salaries and Contract ..............................63 
 
      IV.      18.    Leave................................................................................................63 
 
      IV.      19.    Outside Professional Activities........................................................64 
 

Back to top 
      IV.      20.    Extra Compensation Paid by the University....................................65 



vi 
 

 
      IV.      21.    Holidays...........................................................................................65 
      IV.      22.    Visiting Scholars..............................................................................65 
 
      IV.      23.     Political Activities ..........................................................................65-66  
 
      IV.      24.     Termination of Employment...........................................................66 
 
      IV.      25.     Emeritus Status ...............................................................................66 
 
      IV.      26.     Patent Policy ...................................................................................66-67 
 
      IV.      27.     Privileges and Benefits ...................................................................68 
 
      IV.      28.     Other Policies Applying to Faculty Only .......................................68 
 
 
Chapter V – Staff Employees..................................................................................69-81 
 

 1.      Definitions ...................................................................................................69 
 
     V.          2.      General ...........................................................................................69 
 
     V.          3.      Policies Applying to Staff Only .....................................................69 
 
     V.          4.      Qualifications for Hiring, Promotion, and Transfer.......................69 
 
     V.          5.      Contracts for Administrators..........................................................70 
 
     V.          6.      Management Rights .......................................................................71 
 
     V.          7.      Corrective Discipline .....................................................................71 
 
     V.          8.      Termination of Employment..........................................................71 
 
     V.          9.      Notice of Termination of Employment..........................................71 
 
     V.        10.      Layoff Policies Adopted ................................................................72 
 
     V.        11.      Grievance Procedure ......................................................................72 
 
     V.        12.      Privileges and Benefits...................................................................72 
 
     V.        13.      Vacation Policy ..............................................................................73 

Back to top 
     V.        14.      Administrative Leave.....................................................................73 



vii 
 

 
     V.        15.      Holidays .........................................................................................74 
     V.        16.      Solicitations....................................................................................74-81 
 
     V.        17.      Disclosure of Information ..............................................................81 
 
     V.        18.      Political Activities..........................................................................81 
 
 
Chapter VI – The Student Body .............................................................................82-89 
 
     VI.         1.      General...........................................................................................82 
 
     VI.         2.      Admission ......................................................................................82 
 
     VI.         3.      Rights and Responsibilities............................................................82-83 
 
     VI.         4.      Grievances .....................................................................................83 
 
     VI.         5.      Student Identification.....................................................................83 
 
     VI.         6.      Access to Student Records.............................................................83 
 
     VI.         7.     Attendance at Classes .....................................................................83-84 
 

 8.      Student Organizations .................................................................................84 
 
     VI.         9.     Alcohol & Drug Policy...................................................................84-85 
 
     VI.       10.    Communicable Disease Policy ........................................................85-88 
 
      VI.      11.    Weapons Policy ...............................................................................89 
 
 
Chapter VII – Instructional Programs ..................................................................90-94 
 

 1.    Establishing New Programs of Study ..........................................................90-91 
 
      VII.       2.    Program Evaluation.........................................................................92-93 
 

 3.    Teacher Education .......................................................................................94 
 
      VII.       4.    Statement of Regents Approval Regarding Articulation.................94 
 

Back to top 
 



viii 
 

 
 
Chapter VIII – Business Policies ............................................................................95-98 
 

 1.     Cancellation/Inactive University Organization 
                             Accounts .......................................................................................95 
 
      VIII.     2.    Western New Mexico University Policy Statement 
                             Internal Audit ................................................................................95-96 
 
      VIII.     3.    Museum Copyright Policy ...............................................................97 
 
      VIII.     4.    Payroll Deduction Resolution ..........................................................98 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Back to top 



1 
 

INTRODUCTION 
 
 
PURPOSE OF THE MANUAL 
 
This MANUAL has been designed and  developed  to  serve two  main  purposes:  1) as a guide for the 
Board of Regents in carrying out its constitutional  responsibility  for  the control and management of the 
University, and 2) as a source of information for others concerning the basic  policies  of the University 
and procedures followed by the Board.  Campus groups of administrators,  faculty  members,  students,  
and staff  who  will  continue  to  contribute materially to the development of these policies have a  vital  
need  for  this information.    The  Commission  on  Higher  Education,  the Legislature,  and  the  general  
public   must   also   have convenient access to it. 
 
CODIFICATION OF EXISTING POLICIES 
 
This edition of the MANUAL is primarily a codification of existing policies and procedures approved by 
the Regents. 
 
EFFECTIVE DATE 
 
This MANUAL becomes effective on the date of its adoption by the WNMU Board of Regents. 
 
SCOPE OF THE MANUAL 
 
In general the policies and procedures of the Regents are listed and explained briefly in the main body of 
the MANUAL.  
 
The REGENT’S POLICY MANUAL as adopted and as amended from time to time, is the basic 
document governing the University community.  Power not expressly, or by necessary implication, 
delegated by this MANUAL is reserved to the Regents. 
 
All  the  appendices  are   hereby  expressly incorporated  into  this  MANUAL,  thereby  having  the 
same effect as though set out in the MANUAL in full. 
 
MODIFICATIONS TO MANUAL 
 
This MANUAL and the policies included may be modified by a majority vote of the Board of Regents at 
any of its meetings subject to the policy on formulation of policies.    It is the intention of the Regents that 
proposed modifications will receive adequate publicity and discussion prior to their adoption. Any 
proposals  for  amendment  originating  within  the University   will  first  be  submitted  to  the President 
and then to the Board of Regents, which will  take final  action after giving due consideration to the 
opinions of the Faculty Senate, the Staff Senate, and the Administration. 
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2 
 

GLOSSARY 
 
 
(These items are for the convenience of the reader and do not have the effect of policy.) 
 
ACADEMIC DISCIPLINE 

 A field of study, such as “history or physics.” 
 
ACADEMIC FREEDOM 

Used in college and university circles to mean the right of  a  faculty to do research, teach, write, 
and speak, both  on  and  off campus, free from institutional censorship  or discipline.  This freedom 
carries with it responsibilities correlative with rights. 

 
ACADEMIC LOAD 

The official work-load responsibility of any faculty member, measured in units as defined later in 
this glossary.  It may include classroom teaching, conducting seminars and laboratories, committee 
assignments, conducting scholarly activities to include sponsored and non-sponsored research, 
directing thesis, sponsored and unsponsored research, University sanctioned grants and contracts, 
advising students, supervising students placed in field experiences, or carrying out assigned 
administrative responsibilities.  
 

ADMINISTRATION 
When capitalized, this word usually refers to those persons comprising the central administration of 
the University, including the President and Vice-Presidents. Occasionally, “Administration” may be 
used to include additional administrative officers such as the   Human Resources Officer, the 
Registrar, and the Librarian. 

 
ADVANCED DEGREE 

Any academic degree above the baccalaureate degree.  For example, a master’s degree, a doctor of 
philosophy degree, or a doctor of education degree. 

 
ADVISORY SEARCH COMMITTEE  

A committee appointed to  assist in the search for and to help screen candidates  for  a  faculty,  
staff,  or  administrative position  to  be  filled.  Such a committee provides input from which the 
final selection will be made.    

AFFIRMATIVE ACTION 
The process  of employment which prohibits discrimination on  the  basis of   race,  color,  religion,  
sex,  national origin, sexual orientation, age,  handicap  or military involvement and  which 
includes  special  efforts  to  improve the recruitment, employment, development, and  promotional 
opportunities for women and members of minority groups. 

 
ALUMNI ASSOCIATION 

The Western New Mexico University Alumni Association, an independent body. 
 

AMERICAN ASSOCIATION OF STATE COLLEGES AND UNIVERSITIES (AASCU) 
An organization operated  for  educational,  scientific, and  literary  purposes;  specifically  to  (1)  
improve higher education within its member institutions  through cooperative  planning, through a 
more unified program of action among its members, and (2) provide  other  needed and worthwhile 
educational service to the state colleges and universities it represents. 

Back to top 
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